PAGE  

Part 4

RULES 

OF

 PROCEDURE

STANDING ORDERS FOR THE CONDUCT OF COUNCIL BUSINESS
TABLE OF CONTENTS 

1.0
Interpretation 

2.0
The Council and its Boards - Meetings and Membership 

2.1
Ordinary Meetings of the Council 

2.2
Extraordinary Meetings of the Council 

2.3
Board Structure 

2.4
Election of Mayor and Deputy Mayor 

2.5
Leader of the Council 

3.0
Meetings of the Council and its Boards and Sub-Boards - Before the Meeting 

3.1
Summonses and Agendas 

3.2
Notice of Motion - Procedure for Giving (Council Meetings Only) 

3.3
Members' Questions - Procedure for Giving (Council Meetings Only) 

3.4
Notice of Deputations - Procedure for Giving 

3.5
Notice Of Public Questions - Procedure for Giving 

3.6
Member's Right to Speak at Board and Sub-Board Meetings 

3.7
Members' Reports - Procedure (Board and Sub-Board Meetings Only) 

4.0
Proceedings at Council Meetings 

4.1
Quorum 

4.2
Order of Business 

4.3
Part I items – recommendations from Service Boards
4.4
Board Minutes Part II 

4.5
Motions Moved Without Notice 

4.6
Procedure for Motions Following Notice 

4.7
Procedure for Amendments 

4.8
Procedure for Members' Questions 

4.9
Procedure for Deputations 

4.10
Procedure for Public Questions 

4.11
Rules of Debate 

4.12
Formal Motion and Voting 

4.13
Minutes 

4.14
Rescission of Previous Decisions 

4.15
The Council as a Committee 

5.0 
Proceedings at Board, and Sub-Board meetings 


5.1
Definition

5.2
Quorum 

5.3
Order of Business 

5.4
Procedure for Deputations

5.5
Procedure for Public Questions 

5.6
Attendance by Tenants' Forum Representatives at Meetings of the Community Environment Board 

5.7
Rules of Debate 

5.8
Motion for Debate, Amendments and Voting 

5.9
Minutes 

5.10
Rescission of Previous Decisions 

5.11
Reference to Council (Service Boards only)
6.0
Miscellaneous Matters 

6.1
Members' Interests 

6.2
Interest of Officers in Contracts 

6.3
Persons Employed by the Council 

6.4
Exempt Reports - Confidentiality 

6.5
Urgent Action on Part I Matters 

6.6
Members' Access to Documents 

6.7
Standing Orders - Availability of Copies 

1.0 
INTERPRETATION

Chairman - means the Chairman of a meeting.

Chief Officers - Comprise the Chief Executive; Borough Treasurer; Borough Solicitor; and Service Unit Managers.

Board - means one of the Council's Boards having powers to carry out any function delegated to it by the Council.

Confidential Information - means information which has either been supplied to the Council by a Government Department on terms which prohibit its publication, or information the disclosure of which to the public is prohibited by any enactment or by Order of the Court.

Council - means Gosport Borough Council.

Day(s) – means normal working days only

Exempt Item - means an item in respect of which a resolution has been passed under Section 100(A)(4) of the Local Government Act 1972 for the exclusion of the Press and members of the public while the item is being considered. References to "exempt business" and "exempt session" shall have the same meaning.

Leader - means the Leader of the Council who shall be Chairman of the Policy and Organisation Board.

Mayor - The Mayor is the Chairman of the Council and these Standing Orders shall be construed accordingly.  If the Mayor is not present at the Council meeting the Deputy Mayor will (if present) act as the Chairman of the Council.  If neither the Mayor or Deputy Mayor is present, the Council shall elect a mayor for the meeting.  Throughout these Standing Orders reference to the person chairing the Council meeting shall be given as “Mayor”.   

Member - means a Member of the Council who has signed a declaration of acceptance of office.

Time Period – means, unless the contrary intention is expressed, any period of  time  stated in these Standing Orders, which shall be interpreted by reference to normal working days only and shall exclude the day of service of the notice or request; or meeting  and the day on which the meeting or other event in respect of which the notice or request is made or meeting takes place.

Point of Order - means a point arising in relation to these Standing Orders.

Service Board - means Policy and Organisational Board, Community and Environment Board and Housing Board as the case may be

Sub-Board - means any Sub-Board exercising any of the powers delegated to it by one of the Council's Service Boards or by the Council.

	2.0 
THE COUNCIL AND IT’S BOARDS - MEETINGS AND MEMBERSHIP


	

	2.1 
Ordinary Meetings of the Council


	

	2.1.1 
There shall be not less than six meetings of the Council in each year of which one shall be the Annual Meeting and one shall be the budget meeting.
	Frequency, annual meeting, budget meeting.


	2.1.2 
The Annual Meeting shall be held in May in each year and the budget meeting shall be held in February in each year. Other meetings shall be held on such days as the Council has previously determined or on a day determined in accordance with Standing Order 2.1.3.


	Timing of meetings.



	2.1.3 
The Mayor shall have the power to vary the date of any Ordinary Meeting of the Council after consultation with the Chief Executive, the Leader of the Council and the Leaders of any other Political Group represented on the Council.


	Variation of timing.



	2.1.4 
Unless agreed otherwise by the Council an Ordinary Meeting shall commence at 6 pm in the Council Chamber at the Town Hall.


	Commencement and venue.



	2.2 
Extraordinary Meetings of the Council


	

	2.2.1 An Extraordinary Meeting may be called at any time by the Mayor.


	Calling of by the Mayor.



	2.2.2 
Any five Members of the Council shall have the right to submit a written request to the Mayor that an Extraordinary Meeting should be called to consider the item(s) of business stated in the request.


	Members Requisition.



	2.2.3 
Within seven days after receipt of a request under Standing Order 2.2.2 the Mayor shall call an Extraordinary Meeting for a date not more than fourteen days after receipt of the request.
	Timing of Meeting following requisition.


	2.2.4 
If the Mayor refuses or neglects within seven days to call an Extraordinary Meeting of the Council in accordance with Standing Orders 2.2.2 and 2.2.3, any five Members of the Council may, at the expiry of the said seven days submit a written request to the Chief Executive for an Extraordinary Meeting of the Council to be called forthwith and the Chief Executive shall comply with that request and issue a summons for the meeting to be held within 7 days.


	Default power of Chief Executive to call meeting.



	2.2.5 
An Extraordinary Meeting of the Council shall not be convened under Standing Order 2.2.2 or 2.2.4. unless the request specifies the business to be considered at the meeting in the form of a Notice of Motion.


	Members' Requisition to contain Notice of Motion.



	2.3 
Board Structure


	

	2.3.1 The Council shall at the Annual Meeting appoint such Boards and Sub-Boards, and make such provision as to Terms of Reference, powers and Membership as it thinks fit subject to compliance with the proportional representation provisions of the Local Government and Housing Act 1989 or any amending legislation except insofar as members elect to waive their rights under such legislation.  


	Appointment of Boards of the Council



	2.3.2 
The Mayor and the Chairman of the Policy and Organisation Board shall be ex-officio Members of every Board and Sub-Board of the Council save that there shall be no entitlement to a vote where Membership of any Board or Sub-Board of the Council is by virtue only of this Standing Order.  The Mayor and Chairman of the Policy & Organisation Board shall not be ex-officio members of the Standards & Audit Sub Board

	Ex-officio membership of Boards and Sub-Boards.



	2.3.3 
Any vacancy on a Board or Sub-Board which occurs after the Annual Meeting shall be filled by the Council in accordance with paragraph 2.3.4.


	Filling of casual vacancies.




	2.3.4 
Notwithstanding the requirements of Standing Orders 2.3.3 and 2.3.5, any vacancy on any Board, Sub-Board, or other body which occurs after the Annual Meeting and which has been caused by the resignation or departure for whatever reason of a Member of a Political Group recognised by the Council may be filled by any other member nominated by the Leader of that Group providing the requirements of the Local Government and Housing Act 1989 (Political Balance on Boards Etc) or any amending legislation are complied with.
	Filling of casual vacancies by Members nominated by Political Groups.

	2.3.5 
Any vacancy on an outside body (other than a body to which a Board has been authorised to make appointments) shall be filled by the Council on the recommendation of the Policy and Organisation Board or, if that Board fails to make such a recommendation, by the Council itself. Where it thinks fit, the Council may make such an appointment notwithstanding any Board authorisation previously given.
	Vacancies on Outside Bodies.



	2.3.6 
Where any member of a Board, Sub-Board is absent from a single meeting and has submitted his/her apologies to the Borough Solicitor, the Leader or Deputy Leader of the Member’s Political Group may nominate another member of that Political Group to be a substitute for the absent member provided that;-

(a) the substitute member is not precluded from any other of these Standing Orders from being a full member of that Board, Sub-Board;

(b) the Group Leader or Deputy Leader has before the commencement of the meeting given notice in writing, on the form provided for this purpose, to the Borough Solicitor of the name of the absent member(s) and the names of the substitute member(s);

(c) the substitute member has received all necessary training to enable him/her to undertake the role of substitute;  

(d) in the event of the full member presenting him/herself at the meeting the appointment of the nominated substitute shall be null and void; 

(e) all members recognising that the use of substitute members is intended to cover single absences from a particular meeting and in the event that a member is unable to attend three successive meetings of a Board, Sub-Board the appointment of substitutes shall not be permitted after the second absence; and

(f) in the case of the Regulatory Board or Licensing Sub Board substitute members may only be drawn from the nominated Deputies appointed for each Group at the Annual Meeting under the provisions of the Council’s Constitution.
	Appointment of substitute members.


	2.4 
Election of Mayor and Deputy Mayor


	

	2.4.1 
During January or February in each year the Borough Solicitor shall write to Group Leaders and to all Members of the Council inviting them to submit nominations of Members for selection as Mayor-Elect for the next succeeding Municipal Year.  


	Voting on nominees.



	2.4.2 
The Borough Solicitor shall ascertain that each Member is prepared to accept nomination.  A list of those Members prepared to accept nomination shall be included on the agenda for the January or February ordinary meeting of the Council.  Voting on the list of nominees shall be by ballot and shall continue until one nominee secures an overall majority.


	Voting on nominees.

	2.4.3 
The procedure set out in 2.4.2 shall be followed for the selection of a Deputy Mayor-Elect.


	Procedure for Deputy Mayor-Elect.

	2.5 
Leader of the Council


	

	2.5.1 
The Leader of the Council shall be elected by the whole Council as the Chairman of the Policy and Organisation Board.
	Election of Chairman of POB. designated as "Leader".

	3.0 
MEETINGS OF THE COUNCIL AND ITS BOARDS AND SUB-BOARDS - BEFORE THE MEETING

	

	3.1 
Summonses and Agendas


	

	3.1.1 
A printed copy of the Summons and Agenda for any forthcoming meeting of the Council or any Board, Sub-Board shall be available for collection from Democratic Services less than five clear working days before such meeting.


	Despatch of Summons and Agenda.




	3.1.2 
The Agenda shall list the business to be conducted at the meeting in the order in which it is required to be conducted by these Standing Orders. Notices of Motion shall be set out in full and any accompanying reports referred to in the Agenda.


	Contents of Agenda.



	3.1.3 
The Summons and Agenda for any Ordinary Meeting of the Council or of any Board, Sub-Board shall be accompanied by the draft Minutes of any previous meeting(s) whether Ordinary or Extraordinary.


	Draft Minutes to be included with Agenda for Ordinary Meetings.



	3.2 
Notice of Motion - Procedure for Giving (Council Meetings Only)


	

	3.2.1 
Every Notice of Motion shall be in writing and signed by the Member(s) giving the Notice.


	Notice of Motion to be in writing.



	3.2.2 
Every Notice of Motion shall be delivered to the Borough Solicitor not less than eight days before the Ordinary Meeting of the Council at which it is to be considered (except a Motion to suspend Standing Orders given under Standing Order 3.2.5 and a Motion under Standing Order 4.15.1 which shall be delivered to the Borough Solicitor not later than noon on the day preceding the meeting in question),or a motion under Standing Order 4.5.1.


	Eight days' notice of Motion.

	3.2.3 
The Borough Solicitor shall number in the order of receipt and record in a book, which shall be available for inspection by Members, every Notice of Motion received by him/her.


	Notices to be recorded.

	3.2.4 
Every Notice of Motion received by the Borough Solicitor in accordance with these Standing Orders shall be inserted in the Summons for the meeting at which it is to be considered unless it has previously been withdrawn by the Member(s) concerned.


	Notices to be Inserted in Summons unless withdrawn.


	3.2.5 
Notice of Motion to suspend a Standing Order or Standing Orders shall:-


(a) Give the reasons for suspending a Standing Order 
or Standing Orders;


(b) If not included on the Agenda, be handed to the Borough Solicitor not less than two hours before the scheduled time for the commencement of the meeting.


	Requirements of Notice of Motion to suspend Standing Orders.



	3.3
Members' Questions - Procedure for Giving (Council Meetings Only)


	

	3.3.1 
Notice of any question to which Standing Order 4.8.1 or Standing Order 4.8.2 applies shall be given to the Borough Solicitor not later than noon on the working day preceding the relevant Council meeting.


	One day's Notice for Members' Questions.


	3.4 
Notice of Deputations - Procedure for Giving


	

	3.4.1 
Notice of any deputation to which Standing Order 4.9.1 and Standing Order 5.4.1 applies shall be given to the Borough Solicitor not later than noon on the second working day preceding the relevant meeting.


	Two days' Notice for Deputations.


	3.4.2 
The Notice given under Standing Order 3.4.1 must be counter-signed by ten electors of the Borough or signed by or on behalf of the person or persons having a private interest in the object or the deputation


	Notice to be Counter-signed unless a private interest matter.

	3.4.3 
Any question as to whether or not an interest is sufficient to constitute a private interest for the purposes of Standing Order 3.4.2 shall, in respect of Council meetings, be determined by the Borough Solicitor in consultation with the Mayor and Leader of the Council and in the case of Board and Sub-Board meetings, shall be determined by the Borough Solicitor in consultation with the Chairman of that Board, Sub-Board.


	Determination of private interest.




	3.5 
Notice Of Public Questions – Procedure for Giving


	

	3.5.1 
Notice of any public question to which Standing Order 4.10.1 applies shall be given to the Borough Solicitor not later than noon on the second working day preceding the relevant meeting.
	Two days’ Notice for public questions.



	3.6 
Member’s Right to Speak at Board and Sub-Board Meetings.


	

	3.6.1 
Subject to Standing Order 3.6.4 any Member of the Council may attend a meeting of any Board, and Sub-Board  notwithstanding that he is not a Member of that Board and may remain at the meeting for the discussion of any item of business on the Agenda including any exempt item of business.


	Member’s right to attend Board and Sub-Board meetings.



	3.6.2 
Any Member of the Council who is not a Member of the Board, or Sub-Board  in question, may only take part in the discussion of any item of business on the agenda for the meeting in question if:-


(a) He is permitted to do so in accordance with Standing Orders 3.7 or 4.6.5; or


(b) The matter under discussion relates to the Member’s Ward; or


(c) The Chairman of the Board or Sub-Board consents.


	Member’s right to speak at Board and Sub-Board meetings.



	3.6.3 
Any Member who wishes to exercise the right conferred in Standing Order 3.6.2 shall (with the exception of the right arising by virtue of (a)) give to the Borough Solicitor  not less than 24 hours prior notice in writing or electronically and such notice shall indicate the agenda item or items on which the Member wishes to speak.
	Member's Notice to speak at Board and Sub-Board meetings.

	3.6.4 
Standing Order 6.1 (interests in contracts and other matters) and Standing Order 6.4 (proceedings to be confidential) shall apply to Members exercising the rights conferred by this Standing Order.
	Right to speak subject to Standing Orders.



	3.6.5 
The decision of the Chairman of the Board, or Sub-Board on whether a matter relates to a Member's Ward and on whether a Member shall be permitted to take part in a discussion, shall be final.


	Chairman's ruling to be final.



	3.6.6 
No Member who is not a Member of the Board, Sub-Board in question shall in any circumstances be entitled to vote on any matter before the Board or Sub-Board.
	Prohibition on voting.



	3.6.7 
Any Member attending a Board or Sub-Board shall, unless taking part in the discussion by virtue of this Standing Order, sit apart from the Members of the Board or Sub-Board and shall refrain from conversing with or disturbing the Members of the Board or Sub-Board and shall, if required to do so by the Chairman, retire from the meeting.


	Non-Members to take no part in Board, or Sub-Board meetings.



	3.7 
Members' Reports - Procedure (Board and Sub-Board Meetings Only)


	

	3.7.1 
Subject to Standing Orders 3.7.2 and 3.7.3 any Member of the Council may require any substantive matter falling within the terms of reference and delegated powers of a Board or Sub-Board to be included on the agenda of that Board or Sub-Board.


	Members' rights to have matters raised at Board.



	3.7.2 
Any Member exercising the right conferred by Standing Order 3.7.1 shall, not less than 17 days before the meeting in question, provide the Borough Solicitor with a written statement of the matter that the Member wishes to raise.


	Written statement to be provided 17 days before meeting.



	3.7.3 
In respect of any statement received under Standing Order 3.7.2, the Borough Solicitor, in consultation with the Chairman of the relevant Board or Sub-Board shall determine whether or not it is appropriate to include the item on the agenda for the meeting in question. If the Member's request is refused, the Member shall be notified accordingly with the reasons for refusal.


	Determination of Member's request for matter to be considered.


	3.7.4 
If the Member's request is approved, the request shall be incorporated in a Member's report prepared by the Borough Solicitor which report shall also incorporate the preliminary comments (if any) of any other relevant Officer of the Council

l.


	Preparation of report detailing Member's request.



	4.0 
PROCEEDINGS AT COUNCIL MEETINGS


	

	4.1 
Quorum


	

	4.1.1 
A quorum for a meeting of the Council shall be 7 Members.


	Quorum to be 7 Members.



	4.1.2 
If within 10 Minutes after the time appointed for the commencement of any meeting of the Council the quorum is not present, the meeting shall be adjourned and the names of the Members present at that time shall be recorded.


	Dissolution if quorum not present.



	4.1.3 
If at any time during the meeting the quorum of Members present falls below 7 Members the Mayor shall immediately adjourn the meeting and the names of the Members present at that time shall be recorded in the Minutes. The completion of any outstanding business shall be adjourned to a date and time stipulated by the Mayor, or, if no such date and time is stipulated, to the next Ordinary Meeting of the Council.


	Counting out and outstanding business.



	4.2 
Order of Business


	

	4.2.1. 
Subject to Standing Order 4.2.2 the order of business for every meeting of the Council shall be:-


(a) To appoint a Member as Chairman if the Mayor and Deputy Mayor are both absent;


(b) To record any apologies for non-attendance


(c) To conduct any business required by statute to be done before any other business;


(d) To approve (or not as the case may be) as a correct record the Minutes of the last meeting;


(e) To receive, consider and pass such Motions as the Council shall deem expedient on the Mayor's Communications (if any);


(f) To receive deputations in accordance with Standing Order 4.9.1 and to answer questions in accordance with 
Standing Order 4.10.1;


(g) To dispose of any outstanding business from the last meeting;


(h) To answer questions in accordance with Standing Orders 4.8.1 and 4.8.2;


(i) To receive and consider the Part I minutes of proceedings of all Boards  of the Council;


(j) To consider Notices of Motion in the order in which they have been received;


(k) To receive the Part II Minutes of the proceedings of all Boards of the Council;


(l) To fill vacancies in any office, Board, or other body;


(m) Such other business as may be specified in the Summons.


	Order of business.



	4.2.2 
A Motion to vary the Order of business may be considered at any time after the completion of the business referred to in Standing Orders 4.2.1(a), (b) and (c).


	Variation of order of business.



	4.3 
Part I  Items- recommendations from Service Boards 

	

	4.3.1 
The Chairman or Vice-Chairman of each Service Board shall present the recommendation of that Service Board on Part 1 items to the Council individually


	Consideration of recommendations from Service Boards.

	4.3.2 
Immediately after a recommendation on a Part 1 item from the Service Board is presented a Member wishing to speak thereon may indicate his/her  wish to do by raising his/her hand but shall not start his/her speech until called upon by the Mayor.


	Right to speak on Part I items.


	4.3.3   At the end of discussion on the Part 1 item the Mayor shall put the recommendation as set out in the Part 1 item to the Council for a vote.


	Vote on Part 1 item.

	4.4 
Board Minutes - Part II
	

	4.4.1 
The Chairman or Vice-Chairman of each Service Board shall move page by page that Part II of the Board Minutes be received.


	Receipt of Part II minutes.

	4.4.2 
Any Member wishing to speak on a Part II Minute may do so by calling the number of the page and/or by raising his/her hand but shall not start to speak until called upon by the Mayor save that no Member may speak for more than 3 minutes on any one Part II Minute.


	Procedure for speaking on Part II Minutes.



	4.5 
Motions Moved Without Notice


	

	4.5.1 
The following Motions may be moved without Notice:-


(a) A Motion to adopt a recommendation contained in any report or Part I Item before the Council;


(b) An amendment to any Motion before the Council;


(c) A Motion to refer an item of business to or back to a Board, or Sub-Board of the Council;


(d) A Motion arising out of the consideration of Mayor's communications;


(e) That the Council Meeting or debate be adjourned;


(f) That the question be now put;


(g) That the Council proceed to the next business;


(h) A Motion under Section 100(A)(4) of the Local Government Act 1972 to exclude the Press and public;


(i) A Motion that a Member be not further heard or that a Member be allowed to speak for a longer period;


(j) A Motion that the order of business be varied;


(k) That the subject of a Notice of Motion be debated as a matter of urgency under Standing Order 4.6.3;


(l) A Motion that a Deputation is not received (Standing Order 4.9.7) or that a Deputation be received (Standing Order 4.9.8);


(m) A Motion that the business of the Council shall continue after 9.30 pm.


	Motions moved without notice.



	4.6 
Procedure for Motions Following Notice


	

	4.6.1 
Any Motion of which Notice has been given in accordance with Standing Order 3.2.1 shall, upon being formally moved and seconded stand referred without discussion to such Board  or Sub Board within whose Terms of Reference the Motion falls.


	Reference of Motions to Board.


	4.6.2 
If the subject matter of any Motion does not fall within the Terms of Reference of any Board or Sub Board of the Council the Motion shall be referred to the Policy and Organisation Board for consideration as a Part I item.


	Reference to Policy and Organisation Board.



	4.6.3 
Provided that if the Council on the Motion of the Chairman of the Policy and Organisation Board and without debate resolves that there is an urgent need in the interests of the Borough or of the Borough Council for the Motion to be debated immediately it shall be so debated.


	Motions debated as a matter of urgency.



	4.6.4 
If a Motion of which Notice has been given in the Summons for the meeting is not moved by the Member or Members giving the Notice or by any other Member authorised in writing by that Member or those Members, it shall be treated as abandoned and shall not thereafter be moved without fresh Notice.


	Motions not moved.



	4.6.5 
A Member of the Council who has proposed a Motion that has been referred to any Board shall be entitled to attend the meeting of the Board at which it is to be considered and to take part in any debate on it. Such Member shall not be entitled to a vote on the Motion unless he is a member of the Board concerned.


	Mover of Motion entitled to speak at Board.



	4.7 
Procedure for Amendments


	

	4.7.1 
All amendments must be in writing, signed by the proposer and seconder and handed to the Mayor before any debate on the amendment begins.
	Amendments to be in writing.



	4.7.2 
An amendment may add and/or delete words


	Contents of amendment.

	4.7.3 
The effect of an amendment must not be to:-


(a) Negative the Motion under debate,


(b) Introduce a materially new issue,


(c) Reverse or amend a decision made under delegated powers except where that decision has not been actioned and the purpose (or one of the purposes) of the debate is to review that decision.



	Restriction on amendments.



	4.7.4 
No second or subsequent amendment shall be moved until the first or previous amendment has been disposed of.


	Amendments to be disposed of one at a time.



	4.7.5 
Notice of any number of amendments may be given provided such Notice is given before the commencement of the reply to the debate on the previous amendment.


	Timing of amendments.



	4.7.6 
The mover or seconder of any amendment may not move or second any further amendment to the Motion or any amendment which has replaced it.


	Members not to move or second further amendments.



	4.7.7 
An amendment, which has been carried, becomes the substantive Motion.


	Amendment to become substantive motion.



	4.7.8 
If, after the disposal of an amendment, no further amendment is moved the question upon the substantive Motion shall be put without further debate subject only to any outstanding rights of the mover and seconder to speak or reply under Standing Orders 4.11.2 or 4.11.4.


	Voting on substantive motion.



	4.7.9 
An amendment shall not be inconsistent with any alterations to the original Motion made by amendment(s) already carried.
	Amendments not to be inconsistent with previous amendment(s).



	4.7.10 The Mayor shall have the discretion to refuse to put to the meeting any amendment which, in his opinion, substantially contradicts, overrides or repeats a previous amendment.


	Chairman's discretion to refuse amendments.



	4.8 
Procedure for Members' Questions


	

	4.8.1 
At any meeting of the Council a Member may ask the Mayor or Chairman of the appropriate Board any question on any Minute or other matter properly before the Council providing notice of such question has been given in accordance with Standing Order 3.3.1.


	Questions on matters before the Council.



	4.8.2 
At any meeting of the Council a Member may ask the Chairman or Vice-Chairman of the appropriate Board any question on any matter in relation to which the Council have powers or duties or which affect the Borough but which is not included on the Agenda for the meeting or is not otherwise before the Council providing that notice of such question has been given in accordance with Standing Order 3.3.1.


	Questions on matters not before the Council.


	4.8.3 
Where the Chairman or Vice-Chairman is unable to provide an answer at the meeting he/she shall provide a written answer in accordance with the provisions of Standing Order 4.8.5.


	Chairman not obliged to answer questions.



	4.8.4 
Any Member who has received an answer to any question put by him/her under Standing Order 4.8.1 or 4.8.2 may ask one supplementary question arising from the answer given.


	Supplementary questions.



	4.8.5 
Where the Chairman or Vice-Chairman of the appropriate Board considers that an oral reply cannot conveniently be given, he/she may provide a written answer to the Member concerned within seven days after the meeting. A copy of the written answer shall also be circulated to all other Members with the Minutes of the meeting at which the question was asked.


	Procedure for giving written reply.



	4.8.6 The total time which is allocated for Members’ questions shall be no more than 30 minutes. If there are any Members’ questions remaining unanswered after the expiry of 30 minutes the relevant Chairman or Vice-Chairman of the appropriate Board or Committee will give a written answer to the Member whose question remains unanswered within seven days after the meeting. A copy of the written answer shall also be circulated to all other Members with the Minutes of the meeting at which the question was asked.

	Timing limit of Members’ Questions

	4.8.7  Members’ questions shall be answered in turn in the order that they have been received by the Borough Solicitor & Monitoring Officer in accordance with Standing Order 3.3.1.If a Member has asked more than one question then their second question shall be answered only after any other Members’ first questions have already been answered so that every other Member’s first question is taken first. A Member may not ask a second question until all first questions put by other Members have been dealt with. The same guiding principle will apply to third and subsequent questions and this pattern shall apply to any subsequent questions until all questions have been answered or the time referred to in standing order 4.8.6 has run out.

	Order for answering Members’ Questions

	4.9 
Procedure for Deputations


	

	4.9.1 
Any meeting of the Council to which this Standing Order applies may receive a Deputation of which Notice has been given in accordance with Standing Order 3.4.1.


	Receipt of Deputations subject to notice.



	4.9.2 
No Deputation may be received if that Deputation relates to an item of business which appears on the Agenda for the meeting in question as an exempt item or which the Council has resolved to consider in confidential session.


	No Deputations on exempt business.



	4.9.3 
At any meeting at which the setting of the level of Council Tax or any statutory replacement thereof is being considered, Deputations shall not relate to the Council Tax.


	No Deputations at certain meetings.



	4.9.4 
A Deputation may only be received in relation to a matter which is before the meeting for a decision or which relates to one or more of the functions of the Council.
	Deputations to relate to item of business or functions of the Council.



	4.9.5 
The following Rules shall apply to any Deputation permitted under this Standing Order:-


(a) Each Deputation shall consist of a oral presentation made by one spokesperson only;


(b) The spokesperson shall be entitled to speak for a maximum of five minutes;


(c) Where there is more than one Deputation supporting or opposing the matter in question the total time for the Deputations in support and the Deputations in opposition shall not exceed ten minutes in each case;


(d) The spokesperson for any Deputation shall be entitled to make use of visual aids. Any visual aids so used may be retained by the Borough Solicitor if, in their opinion, they should be included or referred to in the Minutes of the meeting;


(e) Documents or leaflets may be distributed to Members at the meeting in conjunction with any Deputation provided that the contents of such documents or leaflets are read out or summarised by the spokesperson;


(f) Members of the meeting concerned may ask questions of the spokesperson to clarify any statement made;


(g) The Chairman shall if he/she considers it appropriate, respond to any Deputation on behalf of the meeting.



	Rules for presentation of Deputations.



	4.9.6 
The total time permitted for all Deputations shall not exceed twenty minutes at any one meeting.


	Deputations not to exceed 20 minutes in total.

	4.9.7 
If it considers it appropriate to do so the Council may resolve, on the Motion of the Mayor, that any Deputation of which notice has been given in accordance with Standing Order 3.4.1 shall not be received or that the matter shall be deferred to a future meeting.


	Discretion not to receive Deputations.



	4.9.8 
If it considers it appropriate to do so the Council may resolve, on the Motion of the Mayor, either that a Deputation may be received notwithstanding that Notice has not been given in accordance with Standing Order 3.4.1, or, that any of the requirements of Standing Order 4.9 shall not apply in respect of that meeting.


	Discretion to waive Standing Order 4.9.



	4.10 
Procedure for Public Questions


	

	4.10.1
Any member of the public may attend any meeting of the Council to ask a question of which Notice has been given under Standing Order 3.5.1.


	Public's right to ask questions.



	4.10.2
A question must relate to the functions of the Council and may not be asked if, in the opinion of the Borough Solicitor in consultation with the Mayor, it does not relate to the functions of the Borough Council or is vexatious or frivolous or relates solely or mainly to the interests of an individual or to a matter which, on the advice of the Borough Solicitor should be considered as an exempt item.


	Exclusion of certain questions.



	4.10.3
Questions shall be put orally to the Chairman and shall be answered orally by the Chairman or by his or her nominee.


	Questions to be put and answered orally.



	4.10.4
Questions shall be put in the order in which they are received by the Borough Solicitor. 
	Questions to be put in order of receipt.



	4.10.5
A total of fifteen minutes shall be allowed for public questions. If, at the end of that time, questions remain unanswered, the questioner shall receive a written response from the Borough Solicitor as soon as practicable after the meeting.


	Question time not to exceed 15 minutes.



	4.10.6
No questioner shall be permitted to ask more than one question and may not ask supplementary questions.


	One question only.

	4.11 
Rules of Debate


	

	4.11.1
A Member shall speak only once in a debate on any Motion or amendment except in the exercise of rights given by the following Standing Orders:-


(a) Standing Order 4.11.2 - right of reply,


(b) Standing Order 4.11.10 - point of order,


(c) Standing Order 4.11.11 - personal explanation.


	Member to speak once only.



	4.11.2
The Chairman or other Member moving the recommendation of the Service Board on a Part 1 item or the proposer of any motion or amendment being debated by the Council shall have a right to reply at the close of the debate immediately prior to any vote being taken.


	Member's right to reply.



	4.11.3
A Member exercising the right to reply shall not introduce any new matter.
	Speech in reply not to raise new matter.

	4.11.4 The seconder of any Motion being debated by the Council may reserve his right to speak to a later time in the debate but shall not speak after the proposer has made his speech in reply
	Seconder may reserve right to speak.


	4.11.5
Subject to Standing Order 4.11.4 a Member wishing to speak shall so indicate by raising his hand but shall not begin his speech until called by the Mayor who shall decide the order in which Members are to speak.


	Member to indicate a wish to speak.



	4.11.6
Wherever possible Members shall stand when speaking and address the Chairman.


	Member to address Chairman.



	4.11.7
Subject to Standing Order 4.11.8 Speeches shall not exceed five minutes in length except speeches on amendments which shall not exceed three minutes in length.
	Speeches not to exceed 5 minutes or 3 minutes.



	4.11.8
The time limits contained in Standing Order 4.11.7 shall not apply to:-


(a) The Member moving the budget proposals,


(b) The spokesperson of any opposition party in reply to the budget proposals


Provided that the speech of any opposition spokesperson shall not exceed ten minutes in length.

           (c) speeches where before speeches on an item have begun 5 members request that an extension of time pursuant to this standing order in which case the time limit for speeches shall be increased from 5 minutes to 7 minutes.
	Exemption from time limits.



	4.11.9
Speeches shall be relevant to the matter under debate and the Mayor may stop a Member speaking if he is of the opinion that the speech is not relevant or substantially repeats the speech of another Member.


	Speeches to be relevant.



	4.11.10 If it appears to a Member at any meeting that there has been a breach of any of the Council's Standing Orders and that the Mayor has not taken the necessary action, that Member may, although during the speech of another Member, draw the attention of the Mayor by rising to his feet but without speaking until authorised by the Mayor. On such authorisation he should raise the matter by speaking the words "point of order" and quoting the number of the relevant Standing Order followed by details of the alleged breach. He shall not make any speech in support of his opinion but may answer any question put to him by the Mayor. The Mayor shall forthwith rule upon the alleged breach following which there shall be no further discussion on the matter.


	Member's right to raise points of order.



	4.11.11 If during any debate it appears to a Member who has already spoken that he has either, (a) made an error of fact which should be corrected, or, (b) he has been misrepresented or misquoted by a subsequent speaker, he may, by rising to his feet but without interrupting the speech of any other Member, ask the permission of the Mayor to make a personal explanation. On the granting of such permission he may either correct what he has previously said or draw attention to the misrepresentation or misquotation but shall not add any new matter or repeat any previous arguments.


	Member's right to personal explanation.



	4.11.12 The ruling of the Mayor on any point arising under these Standing Orders, or on the admissibility of a personal explanation, shall be final and not open to discussion or challenge.


	Chairman's ruling on Standing Orders to be final.



	4.11.13 When the Mayor rises, no other Member shall remain standing and until the Mayor resumes his seat no Member shall rise and the Council shall be silent so that the Mayor may be heard without interruption.


	Members to respect the Chairman.



	4.11.14 If the Mayor considers that a Member's conduct is disorderly and so states to the meeting, the Mayor or any other Member may move that the Member in question "be no longer heard". If seconded, the Motion shall be put to the vote without discussion and, if carried, the Member concerned shall discontinue his speech and resume his seat.


	Member's misconduct - Motion that Member "be no longer heard".



	4.11.15 For the purposes of Standing Order 4.11.14 it shall be regarded as misconduct for a Member to disregard the ruling of the Mayor, to obstruct the proceedings of the Council, to use offensive language or to behave improperly.


	Member's misconduct - definition.



	4.11.16 If, after a Motion under Standing Order 4.11.15 has been put to the meeting and carried, the Member in question continues to disregard the authority of the chairman, the Mayor may either:-


(a) Order the Member to leave the meeting and to take no further part in the proceedings of that meeting, or,


(b) Adjourn the meeting for such period or to such alternative date and time as the Mayor shall decide.


	Member's misconduct - exclusion of Member or adjournment of meeting.



	4.11.17 If at any time it appears to the Mayor that the meeting should be adjourned because of general misbehaviour of either Members or the general public, he may, on his own authority, adjourn the meeting for such period or to such alternative date and time as he shall decide.


	Public misconduct - adjournment.



	4.11.18 If the business of the Council is not concluded by 9.30 pm the meeting shall stand adjourned unless it is otherwise decided by the Council on the Motion of the Mayor to continue.


	Continuation of meeting after 9.30 pm.



	4.11.19 Where a meeting is not continued under Standing Order 4.11.18 any uncompleted business shall be adjourned to the next ordinary meeting of the Council unless, on the Motion of the Mayor, an alternative date and time is decided by the meeting.
	Uncompleted business adjourned to next meeting.



	4.11.20 Subject to Standing Orders 4.11.21 and 4.15.1 any Part I Item, report or other document before the Council shall be taken as read.
	Documents taken as read.



	4.11.21 Where any meeting of the Council may be adjourned in consequence of the provisions of Standing Order 4.11.18 the Mayor shall try to ensure that any business that has to be determined in order that the Council complies with any statutory provision shall be decided at the meeting but in the event that no decisions are reached the recommendations from the Service Boards on those Part 1 Items shall be deemed to have been approved.


	Certain Part 1 minutes deemed to have been approved.

	4.12 
Formal Motion and Voting


	

	4.12.1
 A Member who has not spoken on the recommendation, motion or amendment under debate may, at the conclusion of the speech of another Member, move "that the question be now put" or "that the Council proceed to the next business" or "that the Council now adjourn" but shall not be entitled to speak on such Motion.


	Member's right to move next business etc.



	4.12.2  If a Motion moved under 4.12.1 is seconded the Chairman shall, if in his opinion the question before the meeting has been sufficiently debated and subject to the right of reply contained in Standing Order 4.11.2, put the Motion to the vote without amendment or discussion. If such Motion is carried the question before the meeting shall be put to the vote or the subject of debate shall be deemed to be disposed of for that meeting or the meeting shall stand adjourned, as the case may be.


	Voting on formal Motion and Mayor’s discretion.



	4.12.3 Subject to Standing Order 4.12.4 and 4.12.6 every question shall be determined by a show of hands unless Standing Order 4.12.4 shall apply.


	Show of hands.



	4.12.4 If a Member requests and if five other Members support him in that request, the voting on any question shall be recorded so as to show how each Member present gave his vote or abstained from voting.
	Recorded votes.



	4.12.5 Notwithstanding Standing Order 4.12.4, any Member may require, at the time the vote is taken, that the Minutes of the meeting show how he voted, or abstained from voting as the case may be, on the item of business in question.
	Member's right to have his vote recorded.

	4.12.6 Immediately after any vote is taken at a budget decision meeting of the Council there must be recorded in the minutes of the proceedings of that meeting the names of the persons who cast a vote for the decision or against the decision or who abstained from voting.

	Budget decision meetings.

	4.13 
Minutes


	

	4.13.1 No protest or expression of dissent shall be entered in the Minutes of any Council meeting.


	Protests not to be recorded.

	4.13.2 At any ordinary meeting of the Council the draft Minutes of any previous meeting, whether ordinary or extraordinary, shall be signed by the Mayor as a true and correct record subject only to such corrections as the Members present shall require to be made.


	Minutes of previous meetings to be signed at ordinary meetings only.



	4.14 
Rescission of Previous Decisions


	

	4.14.1
No Motion which has the effect of:- 


(a) Rescinding or negating any previous decision of the Council, or,


(b) Replacing or reinstating any decision previously rescinded or negated shall be considered by the Council within six months of that decision (or the decision to rescind or negate) except in the following circumstances:-


(i) Where the decision was made in reliance on information which has subsequently been found to be incorrect; or


(ii) Where there has been a change in the law in relation to that decision; or


(iii) Where the Mayor, in consultation with the Leader of the Council and the Borough Solicitor considers that there has been such a change in circumstances since the decision was made that it would be in the best interests of the Council for the matter to be reconsidered;
	No rescission of Council decisions within six months.

	4.14.2  The requirements of Sub-Clause (iii) of Standing Order 4.14.1  shall not apply to any matter which appears in the Part I
Minutes of any Board to be considered at that meeting providing that the requirements of Standing Order 5.8.1 
have been complied with in relation to the item concerned.


	Requirements for matters contained in the Part I Minutes of a Board.



	4.15 The Council as a Committee
	

	4.15.1
The Motion of any Member of which notice has been given, in accordance with Standing Order 3.2.2 that the Council "moves to Committee" in relation to any item of business identified in the Motion, shall be debated in accordance with the rules of debate contained in Standing Order 4.11 subject only to the following exceptions:-


(a) Officers may present reports and answer questions thereon;


(b) Any recommendation contained in any such report shall be the Motion for debate of which notice shall be deemed to have been duly given;


(c) If the report referred to in (b) above makes no recommendation, the Leader of the Council or the appropriate Board Chairman may table the Motion for debate notwithstanding that notice of such Motion has not been given in accordance with the requirements of Standing Order 4.3.2

	Committee of the whole Council.

	5.0 
PROCEEDINGS AT BOARD AND SUB-BOARD MEETINGS

	

	5.1      Definition


For the purposes of Standing Order 5 reference to Board 
and/or Sub-Board shall, except where otherwise provided, 
be deemed to include the Standards and Audit Sub Board 

	

	5.2
Quorum


	

	5.2.1 
A quorum for a meeting of a Board shall be three Members and for a meeting of a Sub-Board shall be two Members.  


	Quorum to be 3 Members for Boards, 2 Members for Sub-Boards, 



	5.2.2 
If within 10 Minutes after the time appointed for the commencement of any meeting the quorum is not present, the meeting shall be dissolved and the names of the Members present at that time shall be recorded.


	Dissolution if quorum not present.



	5.2.3 
If at any time during the meeting the quorum of Members present falls below the limit contained in Standing Order 5.2.1 the Chairman shall immediately adjourn the meeting and the names of the Members present at that time shall be recorded in the Minutes.  The completion of any outstanding business shall be adjourned to a date and time stipulated by the Chairman, or, if no such date and time is stipulated, to the next Ordinary Meeting of the Board or Sub-Board in question.


	Counting Out and outstanding business.



	5.3 
Order of Business


	

	5.3.1 
Subject to Standing Order 5.3.2 the Order of business for every meeting of a Board or Sub-Board shall be:-


(a) To appoint a Chairman and Vice-Chairman for the Municipal Year (this applies only to the first meeting in the Municipal Year in question where such appointments (3) have not already been made at the Annual Council meeting) or (at any other meeting) to appoint a Member to act as Chairman if the Chairman and Vice-Chairman are both absent;


(b) To record any apologies for non-attendance;


(c) To approve as a correct record the Minutes of any previous meetings;


(d) To receive Deputations in accordance with Standing Order 5.4.1;


(e) To respond to public questions in accordance with Standing Order 5.5.1;


(f) To receive and determine any recommendations contained in the Minutes of any relevant Sub-Board or Working Group.


(g) Such other business as may be specified in the Agenda;


(h) Any urgent business which the Chairman has accepted;


(i) Any exempt business.


	Order of business at Board and Sub-Board meetings.



	5.3.2 
The order of business specified in items (c)-(i) in Standing Order 5.3.1 may be varied at the Chairman’s discretion or with the agreement of Members present at the meeting.
	Variation of Order of Business.

	5.4 
Procedure for Deputations


	

	5.4.1 
Any meeting of the Council’s Boards may receive a Deputation of which Notice has been given in accordance with Standing Order 3.4.1.
	Receipt of Deputations to  Boards subject to notice.

	5.4.2 No Deputation may be received if that Deputation relates to an item of business which appears on the Agenda for the meeting in question as an exempt item or which the meeting has resolved to consider in confidential session.
	No Deputations on exempt business.



	5.4.3 
A Deputation may only be received in relation to a matter which is before the meeting for a decision


	Deputations to relate to item of business.

	5.4.4 
The following Rules shall apply to any Deputation to a Service Board permitted under this Standing Order:- 


(a) Each Deputation shall consist of an oral presentation made by one spokesperson only;


(b) The spokesperson shall be entitled to speak for a maximum of five minutes;


(c) Where there is more than one Deputation supporting or opposing the matter in question the total time for the Deputations in support and the Deputations in opposition shall not exceed ten minutes in each case;


(d) The spokesperson for any Deputation shall be entitled to make use of visual aids. Any visual aids so used may be retained by the Borough Solicitor if, in their opinion, they should be included or referred to in the Minutes of the meeting;


(e) Documents or leaflets may be distributed to Members at the meeting in conjunction with any Deputation provided that the contents of such documents or leaflets are read out or summarised by the spokesperson;


(f) Members of the meeting concerned may ask questions of the spokesperson to clarify any statement made;


(g) The Chairman shall if he/she considers it appropriate, respond to any Deputation on behalf of the meeting.
	Rules for presentation of Deputations.

	5.4.5 
If it considers it appropriate to do so the meeting may resolve, on the Motion of the Chairman, that any Deputation of which notice has been given in accordance with Standing Order 3.4.1 shall not be received or that the matter shall be deferred to a future meeting.
	Discretion not to receive Deputations.



	5.4.6 If it considers it appropriate to do so the meeting may resolve, on the Motion of the Chairman, either that a Deputation may be received notwithstanding that Notice has not been given in accordance with Standing Order 3.4.1 or, that any of the requirements of Standing Order 5.4 shall not apply in respect of that meeting.


	Discretion to waive Standing Order 6.3.



	5.4.7 Any meeting of the Regulatory Board may receive a deputation from objectors to a planning application  it is considering at that meeting or from an applicant for planning permission where notice has been given in accordance with Standing Order 3.4.1


	Deputations to Regulatory Board.

	5.4.8  The following Rules shall apply to any Deputation permitted under Standing Order 5.4.7:- 


(a) Each Deputation shall consist of an oral presentation ;


(b) The person or persons making the Deputation shall be entitled to speak for a maximum of five minutes;


(c) Where there is more than one Deputation objecting to an application the total time for all Deputations objecting to an application shall not exceed five minutes;


(d) The spokesperson for any Deputation shall be entitled to make use of visual aids. Any visual aids so used may be retained by the Borough Solicitor and if, in their opinion, they should be included or referred to in the Minutes of the meeting;


(e) Documents or leaflets may be distributed to Members at the meeting in conjunction with any Deputation provided that the contents of such documents or leaflets are read out or summarised by the spokesperson

            (f) The person wishing to rely on visual aids documents or leaflets in a Deputation must provide sufficient copies for Members of the Regulatory Board, Officers and the Applicant before the start of the meeting;


(g) Members of the Regulatory Board may ask questions of the spokesperson to clarify any statement made;

(h) Where a deputation is made in respect of a planning application the Applicant will be invited to respond to the Deputation and they shall be entitled to speak for a maximum of five minutes.  Sub-paragraphs (d) – (g) shall apply to such responses.  


	Rules for presentations of Deputations to Regulatory Board.



	5.4.9  Standing Orders 5.4.5 and 5.4.6 shall apply to deputations under 5.4.7


	

	5.4.10 Any meeting of the Regulatory Board may receive a deputation on Licensing matters but given the nature of the work of the Regulatory Board on Licensing matters and Sub Boards dealing with Licensing matters there shall be no deputations in respect of applications under the Licensing Act 2003; the Gambling Act 2005; Schedule 3 of the Local Government (Miscellaneous Provisions) Act 1982; or individual applications in respect of taxi drivers licences.


	Deputations to Regulatory Board and Sub Boards on Licensing matters.

	5.4.11 Standing Orders 5.4.1 – 5.4.6 shall apply to deputations under 5.4.10


	

	5.5 
Procedure for Public Questions


	

	5.5.1 
Any member of the public may attend any Board meeting to ask a question of which Notice has been given under Standing Order 3.5.1.


	Public’s right to ask questions at  Boards.



	5.5.2 
A question must relate to a matter within the terms of reference of the Board  in question, and may not be asked if, in the opinion of the Borough Solicitor in consultation with the Chairman, it does not so relate or is vexatious or frivolous or relates solely or mainly to the interests of an individual (e.g. a planning application, an application for Benefit or for housing accommodation) or relates to a matter which, on the advice of the Borough Solicitor should be considered in confidential session.


	Exclusion of certain questions.



	5.5.3 
Questions shall be put orally to the Chairman and shall be answered orally by the Chairman or by his or her nominee.


	Questions to be put and answered orally.



	5.5.4 
Questions shall be put in the order in which they are received by the Borough Solicitor. 
	Questions to be put in order of receipt.



	5.5.5 
A total of fifteen minutes shall be allowed for public questions. If, at the end of that time, questions remain unanswered, the questioner shall receive a written response from the Borough Solicitor as soon as practicable after the meeting.


	Question time not to exceed 15 minutes.



	5.5.6 
No questioner shall be permitted to ask more than one question and may not ask supplementary questions.


	One question only.

	5.6 
Attendance by Tenants’ Forum Representatives at Meetings of the Community and Environment Board


	

	5.6.1 
The provisions of this Standing Order shall apply only to specified meetings of the Community Environment Board. They shall not apply to any Sub-Board or Working Group established by the Community and  Environment Board or any meeting of the Community and  Environment Board jointly with any other Board.


	Special Rules relating to the attendance of accredited representatives of the Tenants’ Forum at meetings of the Community Environment  Board.



	5.6.2 
At any meeting of the Board to which this Standing Order applies the representative of the Tenants’ Forum authorised by the Forum under arrangements made by the Board (“the Representative”) may attend, may sit with the Members of the Board and may, at the Chairman’s discretion, express the views of the Tenants’ Forum on any item under consideration by the Board but shall not be allowed to propose or second an amendment or vote.


	Rights of Tenants’ Forum Representative to attend Community Environment Board meetings and express views subject to Chairman’s discretion.

	5.6.3
Nothing in this Standing Order shall permit the Representative to remain with the Board when the Board has resolved to exclude the Press and public because it intends to consider reports which contain exempt or confidential information.


	Representative not to be permitted to remain when the Board has resolved to exclude the Press and the public.

	5.6.4 While attending meetings of the Board the Representative shall comply with the requirements of the Council’s Standing Orders relating to the conduct of business before the Board.
	Representative to comply with the Council’s Standing Orders.

	5.6.5 
The decision of the Chairman as to the items on which the Representative is to address the Board, the nature and length of that address and the extent to which the Representative may be allowed to ask questions and on all other matters relating to the participation of the Representative is final.


	Chairman’s decision to be final.



	5.6.6 
Nothing in this Standing Order affects the rights enjoyed by the public under Standing Order 5.4 (Deputations) or Standing Order 5.5 (Public Question Time).


	Saving for other Standing Orders.



	5.7 
Rules of Debate


	

	5.7.1 
There shall be no time limit on speeches and Members may speak more than once on any matter under debate subject to the Chairman’s right to terminate the debate if, in his/her opinion, the matter has been adequately debated.


	Length of debate and Chairman’s discretion.



	5.7.2 
A Member wishing to speak shall so indicate by raising his hand but shall not begin his/her speech until called by the Chairman who shall decide the order in which Members are to speak.


	Member to indicate a wish to speak.



	5.7.3 
Speeches shall be relevant to the matter under debate and the Chairman may stop a Member speaking if he/she is of the opinion that the speech is not relevant or substantially repeats the speech of another Member.


	

	5.7.4 
If it appears to a Member at any meeting that there has been a breach of any of the Council’s Standing Orders and that the Chairman has not taken the necessary action, that Member may draw the attention of the Chairman to the alleged breach. The Chairman shall forthwith rule upon the alleged breach following which there shall be no further discussion on the matter.


	Member’s right to raise points of order.

	5.7.5 
If during any debate it appears to a Member who has already spoken that he/she has either, (a) made an error of fact which should be corrected, or, (b) he/she has been misrepresented or misquoted by a subsequent speaker, he may ask the permission of the Chairman to make a personal explanation. On the granting of such permission he may either correct what he/she has previously said or draw attention to the misrepresentation or misquotation but shall not add any new matter or repeat any previous arguments.
	Member’s right to personal explanation.



	5.7.6 The ruling of the Chairman on any point arising under these Standing Orders, or on the admissibility of a personal explanation, shall be final and not open to discussion or challenge.


	Chairman’s ruling on Standing Orders to be final.



	5.7.7 
If the Chairman considers that a Member’s conduct is disorderly and so states to the meeting, the Chairman or any other Member may move that the Member in question “be no longer heard”. If seconded, the Motion shall be put to the vote without discussion and, if carried, the Member concerned shall discontinue his speech.


	Member’s misconduct – Motion that Member “be no longer heard”.



	5.7.8 
For the purposes of Standing Order 5.5.7 it shall be regarded as misconduct for a Member to disregard the ruling of the Chairman, to obstruct the proceedings of the Council, to use offensive language or to behave improperly.


	Member’s misconduct – definition.



	5.7.9 
If, after a Motion under Standing Order 5.5.7 has been put to the meeting and carried, the Member in question continues to disregard the authority of the chair, the Chairman may either:-


(a) Order the Member to leave the meeting and to take no further part in the proceedings of that meeting, or,


(b) Adjourn the meeting for such period or to such alternative date and time as the Chairman shall decide.


	Member’s misconduct – exclusion of Member or adjournment of meeting.



	5.7.10 If at any time it appears to the Chairman that the meeting should be adjourned because of general misbehaviour of either Members or the general public, he/she may, on his/her own authority, adjourn the meeting for such period or to such alternative date and time as he/she shall decide.


	Public misconduct – adjournment.



	5.8 
Motion for Debate, Amendments and Voting
	

	5.8.1 
The recommendation contained in any oral or written report under debate shall, unless the meeting agrees otherwise, be the motion for debate and shall be taken to have been moved and seconded accordingly.
	Recommendation to be regarded as Motion.

	5.8.2 
Any amendments must be proposed and seconded and the Chairman may, in the interest of clarity, require the Mover to put the amendment in writing.


	Amendments to be proposed and seconded.



	5.8.3 
An amendment may add and/or delete words


	Contents of Amendments.

	5.8.4 
The effect of an amendment must not be to:-


(a) Negative the Motion under debate,


(b) Introduce a materially new issue,


(c) Reverse or amend a decision made under delegated powers except where that decision has not been actioned and the purpose (or one of the purposes) of the debate is to review that decision.


	Restriction on amendments.



	5.8.5 
No second or subsequent amendment shall be moved until the first or previous amendment has been disposed of.


	Amendments to be disposed of one at a time.



	5.8.6 
Notice of any number of amendments may be given provided such Notice is given before the commencement of the reply to the debate on the previous amendment.


	Timing of amendments.



	5.8.7 
The mover and seconder of an amendment may not move or second any further amendment to the Motion or any amendment which has replaced it.


	Members not to move or second further amendments.

	5.8.8 
An amendment which has been carried becomes the substantive Motion to which further amendments can be moved in accordance with these Standing Orders.


	Amendment to become substantive motion.

	5.8.9 
If, after the disposal of an amendment, no further amendment is moved the question upon the substantive Motion shall be put without further debate.


	Voting on substantive motion.

	5.8.10
An amendment shall not be inconsistent with any alterations to the original Motion made by amendment(s) already carried.


	Amendments not to be inconsistent with previous amendment(s).



	5.8.11 The Chairman shall have the discretion to refuse to put to the meeting any amendment which, in his/her opinion, substantially contradicts, overrides or repeats a previous amendment.


	Chairman’s discretion to refuse amendments.



	5.8.12  Every question shall be determined by a show of hands.


	Show of hands.



	5.8.13 Notwithstanding Standing Order 5.8.12, any Member may require, at the time the vote is taken, that the Minutes of the meeting show how he voted, or abstained from voting as the case may be, on the item of business in question.


	Member’s right to have his vote recorded.



	5.9 
Minutes


	

	5.9.1 
No protest or expression of dissent shall be entered in the Minutes of any Board, Sub-Board meeting except where the Member is entitled under statute to have his/her vote recorded in the minutes.
	Protests not to be recorded.

	5.9.2 
At any ordinary meeting of a Board, Sub-Board the draft Minutes of any previous meeting, whether ordinary or extraordinary, shall be signed by the Chairman as a true and correct record subject only to such corrections as the Members present shall require to be made.


	Minutes of previous meetings to be signed at ordinary meetings only.

	5.10 
Rescission of Previous Decisions


	

	5.10.1 No Motion which has the effect of:- 


(a) Rescinding or negating any previous decision of the
Board or Sub-Board, or,


(b) Replacing or reinstating any decision previously rescinded or negated shall be considered by the Board/Sub-Board within six months of that decision (or the decision to rescind or negate) except in the following circumstances:-


(i    Where the decision was made in reliance on information which has subsequently been found to be incorrect;


(ii)  Where there has been a change in the law in relation to that decision;

           (iii) The Chairman, in consultation with the Borough Solicitor considers that there has been such a change in circumstances since the decision was made that it would be in the best interests of the Council for the matter to be reconsidered.

	No rescission of Board and Sub-Board decisions within six months.



	5.10.2 Any Motion which has the effect described in Standing 
Order 5.10.1 shall be considered at Board meetings only 
notwithstanding that the previous decision in question was 
made by a Sub-Board.


	Rescission of previous decisions to be considered at Board meetings only.

	6.0
MISCELLANEOUS MATTERS


	

	6.1 
Members’ Interests


	

	6.1.1 
If any Member (which includes a co-opted member) of the Council or any Board has any disclosable pecuniary interest within the meaning of the Code of Conduct in any contract, proposed contract or other matter, that Member shall, while the contract, proposed contract or any other matter is being considered by the Council or any Board, declare that interest and withdraw from the meeting. 


	Members to declare disclosable pecuniary interests in contracts etc and withdraw from meeting.

	6.1.2 Any Member shall not be required to withdraw from the meeting pursuant to Standing Order 6.1.1 if the Standards and Audit Sub-Board has granted a dispensation to the Member


	Exemptions to requirement to withdraw from meeting.

	6.1.3 Any Member who has a personal interest (which is not a disclosable pecuniary  interest within the meaning of the Code of Conduct) in any matter being discussed by the Council, a Board, Sub-Board must disclose that interest to the meeting but may remain, speak and vote in accordance with the terms of the Council’s Code of Conduct.
	Members to disclose personal interest.

	6.1.4 Members shall have regard to the provisions of the Code of Conduct so far as such Code is relevant to their involvement in any Council business.
	Members to have regard to Code of Conduct.

	6.2 
Interest of Officers in Contracts


	

	6.2.1
The Borough Solicitor shall record particulars of any Notice of any personal and pecuniary interest in a contract or other matter given by an Officer and such record shall be open to inspection by Members.


	Officers to give notice of personal and pecuniary interests in contracts etc.

	6.2.2
Any Officer who has any personal and pecuniary interest in 
any contract or other matter and whether or not notice has 
been given in accordance with Standing Order 6.2.1 shall 
not be present at any meeting of the Council or any Board, 
Sub-Board while the contract or other matter 
is being    discussed 



	Officers not to be present at relevant meetings.

	6.3 
Persons Employed by the Council
	

	6.3.1 If any question arises at any meeting of the Council or a Board or Sub-Board, as to the appointment, promotion, dismissal, salary, superannuation or conditions of service, or as to the conduct of any person employed by the Council, such question shall only be discussed as an exempt matter subject to the statutory provisions relating to exempt information.


	Matters concerning persons employed by the Council to be confidential.

	6.4    Exempt Reports – Confidentiality
	

	6.4.1
No Member shall disclose to any other party a matter or the 
contents of any report which appears on the Agenda for the 
meeting of the Council, Board, Sub-Board in    question as an “exempt or confidential” item and this 
prohibition shall continue after the meeting if and for so 
long only as such matters remains “exempt” under the 
provisions of the Local Government Act 1972.


	Members not to disclose “exempt” reports etc.

	6.5 Urgent Action on Part I Matters
	

	6.5.1 Unless acting under a power delegated to them by the Council the recommendations of a Board or Sub-Board (except decisions relating to the appointment of Chairman or Vice-Chairman, or internal procedures for meetings of the Board or Sub-Board) shall not be operative until adopted by the Council.
	Board recommendations not to be actioned until adopted by the Council.

	6.5.2
Action on any matter which requires the approval of the 
Council in accordance with Standing Order 6.5.1. may be
 
taken where the following conditions are satisfied:-


(a) The Chief Executive, or in his absence, the Borough 
Solicitor is of the opinion that action is necessary as a matter of urgency, and,


(b) That opinion and the intention to take urgent action is 
report to Board at the time the matter is being discussed 
and,


(c) The fact that the matter in question has been actioned 
as a matter of urgency shall be reported to the Council in 
the Minutes of the Board.


	Board recommendations actioned as matter of urgency.

	6.6 Members’ Access to Documents
	

	6.6.1
Any Member may, for the purposes of his/her membership but not otherwise, on application to the Borough Solicitor , inspect any documents in the possession of the Council which relate to the functions of the Council or to any Board, Sub-Board on which the Member serves and in any other case if the Member can show that they have a need to inspect the document(s) in question in order to carry out their duties as a Member of the Council.


	Members rights of access to certain documents.

	6.6.2
Any Member may inspect any document which is in the 
possession of, or under the control of the Council, and which contains information relating to any business to be transacted at a meeting of a Board or Sub-Board to which paragraphs 3, 4 and 6 of Part I of Schedule 12A to the Local Government Act 1972 applies.

	Members access to certain exempt information.

	6.6.3
The Borough Solicitor or, in their absence may decline to allow the inspection of any 
document of whatever description if, in their opinion, such document is, or would be, a privileged document in legal proceedings and there are good reasons for refusing to allow its inspection.

	Refusal of application to inspect privileged documents.

	6.6.4 Any Member who has been refused access to any document for whatever reason shall have the right of appeal to the Council.


	Appeals to Council.

	6.7  Standing Orders – Availability of Copies


	

	6.7.1
A printed copy of these Standing Orders shall be supplied 
to each Member of the Council upon delivery of that 
Member’s Declaration of Acceptance of Office
	Members to be supplied with a copy of Standing Orders.

	6.7.2
The Council’s Standing Orders shall be available for public 
inspection and copies shall be supplied to members of the 
Public upon request and upon payment of a reasonable 
copying charge determined from time to time by the 
Borough Solicitor.
	Public’s right to a copy of Standing Orders.
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