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GOSPORT BOROUGH COUNCIL
SCHEME OF DELEGATION TO OFFICERS

1.0
General

1.1
Chief Officers in this Scheme of Delegations means Chief Executive, Borough Treasurer, Section 151 Officer, Borough Solicitor and Housing Services Manager. 

1.2
Delegated powers shall at all times be exercised fully in accordance with any statutory requirements for the time being in force; any policy or decision of the Council or appropriate Board; and in accordance with the Constitution; Financial Regulations for the time being of the Council; and Contract Procedure rules; and within any approved budgetary limits and also have regard to the Council’s equalities duties and duty under Section 17 of the Crime and Disorder Act 1998.

1.3
Any Officer having delegated powers may, before making any decisions under those powers, consult with such other Officers or Members as he considers appropriate and may, if he considers it necessary, refer the matter to the relevant Board for determination.

1.4
Any Officer having delegated powers under this Scheme may authorise any other suitably qualified Officer to exercise their delegated powers except where prohibited by statute or law and powers relating to any statutory officer appointment.  Such authorisation must be made in writing.  The officer authorised by the other shall act in the name of the original officer who received the original delegation. 
1.5
Any powers delegated by this Scheme to any Officer shall include a delegation to any other officer to whom the function in respect of which those powers may be exercised has passed either by re-designation, reorganisation or otherwise.

1.6
Any powers delegated by this Scheme in respect of any statutory provision shall include a delegation in respect of any other statutory provision, which re-enacts or remakes the same with or without amendments.

1.7
In any case, where particular powers have been delegated by this Scheme to an Officer, if at any time that post is not currently filled the delegation will automatically be to the line manager of that Officer unless, for some reason the line manager is not qualified (e.g. through professional qualification) to carry out a particular function, in which case the duty will temporarily be delegated to the next most senior officer who is so suitably qualified.

1.8
Any powers delegated to an officer under this Scheme shall also include the delegation of that function to that Officer’s line manager and Chief Officers providing the line manager and/or Chief Officer holds any statutory qualification necessary for undertaking that function.

1.9
The powers delegated to Chief Officers include the powers to manage their staff and services including the appointment, promotion and dismissal of staff within any other specific provision approved by Council and the power to purchase necessary equipment and other items, provided budget provision has been made for the purpose.     

1.10
Chief Officers will undertake all and any functions and tasks necessary in support of or related to supporting approved partnerships and joint working.  For the avoidance of doubt, this should include joint working with other public bodies and agencies, including NHS Trusts and associated bodies, other local authorities and other appropriate bodies, including those with representatives of the private sector.  This would include Partnership for Urban South Hampshire (PUSH) Transport for South Hampshire (TfSH), and Solent Local Enterprise Partnership. 
2.0
Delegations to Chief Officers
2.1 Management Powers

2.1.1
Authority to carry out the day-to-day administration of any Service Unit, Section, staff or other matter under the control of the Chief Officer or within their Terms of Reference. 

Staff

2.1.2
Authority to pay loans or advances to staff within the terms of any Council scheme for the time being in force.

2.1.3
Authority within the law to recruit and terminate the employment of staff within their Units.

NOTE: For the avoidance of doubt, the appointment of a Chief Officer shall be the responsibility of Members of the Council.  

2.1.4
Authority, in respect of staff employed within the Service Unit or Section of the Chief Officer concerned, to take all relevant action under the Council's Disciplinary and Grievance Codes of Practice save that the power to issue a final written warning (including the conduct of any associated interview) or the suspension or dismissal of any member of staff shall be exercised in accordance with the Council’s disciplinary procedures, and in addition the provisions of Paragraph 1.3 of this Scheme shall not apply.

2.1.5
Authority to arrange and approve the training of staff including attendance at meetings, conferences, day release courses and the like.

2.1.6
Authority to grant special leave, paid or unpaid.

2.1.7
Authority to approve the payment of overtime within the limits of any approved national or local scheme.

2.1.8
Authority, subject to approval by the Chief Executive and the Borough Treasurer, to award merit increments and honoraria to staff for exceptional performance.

Assets

2.1.9
Authority to dispose of obsolete or worn out plant and equipment by sale or otherwise in the Council's best financial interests and so that value for money is received.

2.1.10
Authority within the individual scope of each Officer's Terms of Reference to carry out the day-to-day management, maintenance and repair of any land and premises for the time being under their control.

2.1.11
Authority in consultation with the Borough Treasurer and the Borough Solicitor to grant and renew trading concessions for terms not exceeding one year on or in any land or property under the day-to-day control of the Officer concerned.

Payments

2.1.12
Authority with the approval of the Borough Treasurer to write off debts to the Council deemed to be irrecoverable within any limits for the time being imposed by the Council's Financial Regulations.

2.1.13
Authority where this is in the best interests of the Council and in order to settle or resolve any claim or dispute and with the approval of the Borough Treasurer and Borough Solicitor  to make ex gratia payments not exceeding £1,000.

General 

2.1.14
Authority to take all necessary action to implement Council, Board, Committee, strategies, policies, and decisions including actions that commit resources, within an agreed budget in the case of financial resources, as necessary and appropriate. 

2.1.15
Subject to the approval of the Borough Solicitor and Borough Treasurer Officer to enter into any lawful contract for the provision of services, goods or materials for another body where to do so is considered beneficial to the Council. 

2.1.17
To take any consequential action necessary or expedient in respect of a bid or tender involving funding or assistance from central government, the European Commission or from any other source.
2.1.18
To determine the procurement route for any  procurement governed by the EU Procurement Regime or any other legislation and make all subsequent decisions in relation to such procurement whether governed by the EU Procurement Regime or not.

2.2  
Statutory and Enforcement Powers

2.2.1
Authority within the individual scope of each Chief Officer's terms of reference but subject to limitations imposed by law, any decision of the Council or its Boards or by this Scheme to take any and all action necessary to carry out the functions of the Council including the issue of any necessary licence or consent required under any statutory provision or local Byelaw or Order.

2.2.2
Authority within the individual scope of each Chief Officer's terms of reference and within the scope of any statutory authority for the time being in force to do any or all of the following:-

(a)
To serve notices and to rescind any notice served and to determine the existence of any relevant state of affairs necessary for the service or rescission of any notice;

(b)
To obtain information by requisition or any other means;

(c)
To enter premises and, where necessary, to apply for warrants of entry to premises;

(d)
To require the execution of works to premises or on or under land including the power to require the removal of any substance or deposit from premises or land;

(e)
To require the cessation of a particular use of premises or to impose conditions for the continuation of that use including the imposition of any limit on or other requirement relating to the numbers of occupants;

(f)
Where necessary, to carry out works in default;

(g)
To recover costs by any and all relevant legal means;

(h)
To investigate offences;

(i)
To consult with any other individual or body or organisation; 

(j)
To authorise and appoint any member of his staff, provided that member of staff is in possession of any necessary qualifications, to act as an Inspector or otherwise for any of the above purposes and for the purposes of enforcing the provisions of any enactment which it is the power or duty of the Council to enforce.

2.2.3
Authority within the individual scope of each Chief Officer's terms of reference, and in consultation with the Borough Solicitor, to take any and all action necessary to satisfy any duty or requirement imposed on the Council by any new or amending legislative provision or case law in respect of which power has not been delegated by this Scheme.

2.2.4
Authority to give a formal caution as an alternative to the taking of criminal proceedings in those cases where the Borough Solicitor has so authorised.

2.2.5
To authorise appropriate Officers to administer formal cautions in respect of any criminal offence. 

2.2.6
To grant authorisations under Sections 28 and 29 of the Regulation of Investigatory Powers Act 2000.
2.3
Powers With Regard to Land (except Council housing)

Note: Any action taken under the following delegated powers shall except in the case of a temporary lease or licence under 9.16, or in the case of a lease or licence to a sporting club, voluntary group or similar organisation granted under Board authority at a nominal or concessionary rental be at a price which, in the opinion of the Council's valuer, represents the best price which can reasonably be obtained and upon such other terms and conditions as he has recommended.

2.3.1
Authority, in consultation with the Borough Treasurer, to agree any rent increase which may be due under the terms of any lease or licence. 

2.3.2
Authority, in consultation with the Borough Solicitor and with the Borough Treasurer, to authorise on terms recommended by the Council’s Valuer:- 

(i)
the renewal of or variation of leases and licences; and/or
(ii)
the grant of a licence to enter upon and carry out works on under or over land owned by the Council.

3.0
Delegations to the Chief Executive
3.1
Authority to require that any Officer having delegated powers under this Scheme shall not exercise those powers either generally or in such circumstances as the Chief Executive may specify.

3.2
Authority to require that any decision which may be taken under delegated powers shall be submitted to the relevant Board or Committee for determination.

3.3
Authority to make any decision which may be made under delegated powers in substitution for the Officer to whom the relevant power has been delegated except where that decision relates to a statutory officer appointment or can only be taken by an Officer having any necessary qualifications or statutory authority.

3.4
Authority in the event of the illness, incapacity or absence of any Officer having delegated powers under this Scheme to appoint another Officer or Officers for the purposes of the exercise of any or all of those powers.

3.5
Authority to attest the Council's seal and to sign documents in accordance with the provisions of Appendix I.

3.6
Authority, in consultation with the Leader of the Council and Ward Councillors, to make Public Spaces Protection Orders under Part 4, Chapter 2 of the Anti Social Behaviour, Crime and Policing Act 2014. 

3.7
Authority to take any action on urgent matters which would otherwise require reference to or consultation with the Council, a Board or Committee, if there is no such time for such reference or consultation to be made provided the Section 151 Officer and Monitoring Officer agree to the proposed course of action before it is decided.  All such decisions shall be reported to the next meeting of the Council, Board or Committee.

3.8
To respond to any consultation or request for information from the Government; another local authority, or other body following consultation with the Chairman of the relevant Board or Committee.

3.9
To edit and publish the Council’s external communications including Coastline in accordance with the Council’s Editorial Policy. 

3.10
To make any decisions about the sale of advertising or sponsorship in Council (or Council-related) publications or on Council property subject to legal, and other constraints and Council policy.

3.11
To appoint external agents or consultants to provide specialist services in respect of the Council’s major development schemes, subject to compliance with Financial Regulations and Contract Procedure Rules.

3.12
To liaise with economic partnerships and other economic bodies to represent the Council’s interests on economic issues. 
3.13
To lead on and contribute to the PUSH Business Plan and oversee the implementation following consultation with the Chairman of the Economic Development Board.
3.14
To take any decisions or actions necessary in relation to economic development and regeneration including but not limited to the submission of funding bids, approving projects to meet agreed targets in the Corporate Plan and any projects relating to poverty, deprivation, employability, worklessness, tourism, international and European relations and economic development. 
. 
3.15
To sign on behalf of the Council Members’ Declaration of Interest forms and to arrange for the maintenance of any statutory or voluntary registers of Members’ interests. 
3.16
To undertake all functions and responsibilities associated with emergency planning.
3.17 To undertake the discharge of any of the Council’s 
functions relating to the welfare of civilians under the 
Civil Defence Acts 1937 – 1948 and under Section 138 of 
the Local Government Act 1972 as amended by the 
Civil Contingency Act 2004.
         3.18   Authority to establish and maintain civil and 
military emergency plans in accordance with 
legal or government requirements and to maintain 
liaison with the relevant civil and military bodies.

3.19  Authority to enter into agreements with other local authorities or third parties to deal with matters relating to community safety, crime and disorder and crime reduction.

3.20 
To take any decisions or actions necessary in relation to community safety and anti-social behaviour including the submission of funding bids, approving projects related to community safety and anti-social behaviour;  approving specific projects to meet targets in corporate plans and strategies; subject to 2.6 above including under Part 4 of the Anti-Social Behaviour, Crime and Policing Act 2014 excluding those provisions relating to the setting of fixed penalties (Section 52(7) & (8) and Section 68(6) & (7)).

4.0
Delegations to Borough Solicitor

4.1 
General

4.1.1
Authority to act as the Council's Solicitor in all legal matters and to accept service on behalf of the Council of any legal document or process.

4.1.2
Authority (where this has not been delegated to any other Officer or is not within the Terms of Reference of any other Officer for the purposes of clause 3.2.2) to sign issue and serve all statutory notices in consultation with the relevant Chief Officer.

4.1.3
Authority to arrange for the sealing and/or signing of documents in accordance with the provisions of Appendix I.

4.1.4
Authority to seal mortgage discharges and other miscellaneous documents including all deeds and documents necessary to give effect to any decision of the Council or one of its Boards or Committee or an Officer exercising delegated powers under this scheme.

4.1.5
Authority to approve the use of the Borough Crest.

4.1.6
Authority on behalf of the Council 
4.1.7
Authority to commence and/or defend any criminal proceedings on behalf of the Council.
4.1.8
To provide or arrange for the provision of legal advice to the Council, including obtaining Counsel’s opinion and instructing external solicitors as appropriate either on a case by case, or in any other appropriate manner or form as determined by the Borough Solicitor. 
4.1.9
To act as the Council’s data protection officer and take all necessary steps under the Freedom of Information Act and all relevant secondary legislation and guidance., 

4.1.10
To determine all matters arising from the Commission for Local Administration in England (the Local Government Ombudsman) in whatever manner is appropriate, including the making of local settlements in consultation with the relevant Chief Officer and the Borough Treasurer in respect of financial settlements. 
4.1.11
To settle any claim whether proceedings have been initiated or not where this is in the best interests of the Council following consultation with the Chief Executive, Section 151 Officer and relevant Chief Officer. 
                     4.1.12To amend the constitution where any change in law    

                                  requires consequential change on the body of the 

                                  constitution, provided such change is not so substantial

                                  as to warrant reporting to the Council for approval 

                                    including, but not limited to typographical

                                    and structural changes and to amend any  

                                    delegated powers.   
4.1.13
To amend the Constitution where any change in the law requires a consequential change in the body of the Constitution, provided such change is not so substantial as to warrant reporting to the Council for approval including, but not limited to typographical and structural changes . 
4.1.14
To sign or endorse any documents on behalf of the authority where so requested by a citizen, eg authentication details. 
4.1.15
To certify as a true and correct record any documents. 

4.1.16
Following consultation with the Section 151 Officer and Chief Executive, to grant indemnities for Members and Officers within the terms of the Council’s approved policy. 
4.1.17
The Council's powers in consultation with the Head of Planning Services in relation to the making of Tree Preservation Orders and the confirmation of Tree Preservation Orders where no objections or observations have been received.

4.1.18 
Power to correct clerical mistakes pursuant to Regulation 33 of the Licensing Act (Hearing) Regulations 2005 where the determination was made by the Licensing Sub-Board in consultation with the Chairman of that Sub-Board and where the determination was made  under the Scheme of Delegation in consultation with the Officer making the determination.
4.1.19 Administration of the Council’s complaints procedure

4.1.20 To undertake negotiations on behalf of the    Council in respect of proposed special events in the Borough
5.0
Delegations to the Section 151 Officer 

5.1
Authority to arrange the borrowings necessary to finance the Council's Capital Development, to defray payment to be met from Revenue Funds pending the receipt of sums due in respect of the same period, or to replace debts paid.

5.2
Authority to invest or deposit any temporary surplus funds on the Wholesale Money Market.
NOTE: Transactions under 5.1 and 5.2 are to be in accordance with the Council’s Treasury Management Strategy.
5.3
Authority to make all payments of money due from the Council.

5.4
Authority to write off debts due to the Council which he deems to be irrecoverable or uneconomic to pursue, other than debts in excess of any limit from time to time set by the Council.

5.5
Authority, after consultation with any other relevant Chief Officer, to approve the amount and period for repayment of any loan or mortgage within the limits of any scheme from time to time approved by the Council.

5.6
Authority in consultation to take proceedings for the collection of all money due to the Council under any statutory scheme of local taxation.

5.7
Authority to keep the statutory account, under the Local Government Act 1986, of the Council's expenditure on publicity and to make arrangements to enable persons to exercise their right to inspect and make copies of the account or any part of it.

5.8
The power to determine changes to the rate of interest on mortgage loans etc in accordance with any relevant statutory provisions.

5.9     To act as the Council’s Anti Money Laundering Officer 
6.0 
Delegations to Borough Treasurer
6.1 
To exercise all the powers and duties of the Council in relation to:

· Housing Benefit and Local Council Tax Support Scheme
· National Non-Domestic Rates; and
· Council Tax

save for those functions specifically excluded from delegation or by legislation.

6.2 

To review annually or at such other periods as is considered necessary all risks and insurances following consultation with appropriate Chief Officers and make arrangements and agree terms with insurers for those risks considered to be economic to transfer to the Council’s insurers.

6.3 

To indemnify / insure directly or indirectly persons, other than Members / Officers, involved in Council activities.

6.4 

The central procurement of furniture, equipment, stationery and other goods not delegated to other Officers.

7.0
Delegations to the Head of Planning Services
7.1 
Planning Matters

7.1.1
The determination of planning applications relating to the following types of proposals, including applications made by or on behalf of the Council but excluding applications from Officers of the Council; Members of the Council; or any member of their family, provided that:

(i)
in the case of any application approved under these delegated powers the proposals comply with the Borough Local Plan, and

(ii)
where objections have been received, or where supporting representations have been received for an application that is proposed to be refused, no Member has given written notice (within 5 working days of being notified in writing of a proposal to determine an application under this paragraph) that such an application must be referred to the Regulatory Board for determination

(a)
Householder applications including:-


Private Garages,


Extensions and other ancillary structures;

(b)
Boundary walls, fences etc;

(c)
Vehicular accesses;

(d)
All applications for advertisement consent;

(e)
Submission of reserved matters;

(f)
Applications for temporary consents;

(g)
The erection of extensions to non-residential premises; 

(h)
Changes of use or sub-division of existing premises including A1 to A2; A1 to residential;

(i)
Protected trees and trees in Conservation Areas;

(j)
Non Material, and Minor Material Changes to permissions, consents, approvals, approved plans and details;

(k)
The erection of extensions and alterations to Listed Buildings;

(l)
Variation of Conditions;

(m)
Applications for development classified as Minor including new shop fronts; alterations to existing shop fronts save that the limit for residential units shall be 6;
(n)    Extension of Time 

7.1.2
Responding to the following  notifications and minor consultations from:-

(a) Hampshire County Council;

(b) Fareham Borough Council;

(c) Portsmouth City Council.
7.1.3
Determination of Lawful Development Certification applications (Sections 191 and 192 of the Town and Country Planning Act 1990 as amended) and Certificate of Lawfulness of Proposed Works applications under Section 26H of the Planning (Listed Buildings and Conservation Areas) Act 1990.
7.1.4
Authority, in accordance with Article 4 of the Town 
and Country Planning (Development Management 
Procedure) (England)  Order 2010 to request the 
submission of such further detail as he considers 
necessary to enable an application for outline planning 
permission to be determined.

7.1.5
Authority to respond to any notification or application made to the Council under the terms of any  Development Management Procedure Order or General Permitted Development Order for the time being in force.

7.1.6
The approval of conditions (including, in consultation with the Borough Treasurer, for the assessment of any commuted sum payable) for the future maintenance by the Council of any land which is proposed to be dedicated or transferred to the Council for use for open space or public amenity purposes.

7.1.7 Applications to discharge conditions.

7.1.8 The functions and powers of the Council in relation to High Hedges under Part 8 of the Anti-Social Behaviour Act 2003 (the Act) excluding the function of setting the level of fee and refunding fees in Sections 68 (1) (b) and (8), of the Act.
7.1.9 On receipt of a Hedgerow Removal Notice, authority to determine whether the hedge is “important” in accordance with the Hedgerow Regulations 1997 except in respect of hedgerows owned by the Council.

7.1.10 Authority to enter into agreements or obligations which arise from applications decided under delegated powers and power to discharge or modify such agreements or obligations in consultation with the Borough Solicitor.

7.1.11 Without prejudice to the general authority contained in paragraph 3.2 of this Scheme of Delegation all the Council’s powers to take all enforcement action authorised under the Town and Country Planning Act 1990, the Planning Hazardous Substances Act 1990 and the Planning (Listed Buildings and Conservation Areas) Act 1990 and the Planning and Compensation Act 2004 including (but without prejudice to the generality of the foregoing) the issue, variation and withdrawal of enforcement notices and listed building enforcement notices, stop and temporary stop notices, planning contravention notices, breach of condition notices, completion notices, hazardous substances contravention notices, building preservation notices, urgent works notices and the carrying out of works in default and the recovery of expenses in connection therewith and in the case of legal proceedings subject to the requirements of paragraphs 4.1.10, 4.1.12 and 4.1.13

7.1.12 Authority to issue a notice under Section 215 of the Town and Country Planning Act 1990 (proper maintenance of land).

7.1.13 Authority to decide whether an Environmental Assessment or Environmental Statement is required for any planning application to be determined.

7.1.14 Authority to deal with all future applications for screening and scoping opinions under the Town and Country Planning (Environmental Impact) (England and Wales) Regulations 1999.
7.1.15 To decline to determine:

(a) subsequent applications under Section 70A of the Town and Country Planning Act 1990;

(b) overlapping applications under Section 70B of the Town and Country Planning Act 1990;

(c) subsequent applications under Section 81A of the Listed Buildings Act 1990; and

(d) overlapping applications under Section 81B of the Listed Buildings Act 1990.

7.1.16 Authority in consultation with the Borough Solicitor where an appeal is pursued following a refusal of any application whether determined under delegated powers or by the Regulatory Board or against non determination by the Local Planning Authority to enter into or accept planning obligations where these would overcome a reason for refusal and then to withdraw the reason for refusal.
7.1.17 Authority to determine applications under the Conservation of Habitats and Species Regulations 2010. 

7.2         The erection of any notice or the taking of any other  
                   action to promote road safety.
7.3
To seek planning permission, Conservation Area consent and Listed Building consent in accordance with the Town and Country Planning Act 1990 and the Planning (Listed Buildings and Conservation Areas) Act 1990, subject to:

i
the Head of Development Management being given 14 days to comment on the proposal prior to the submission of the formal application, and



ii
the Head of Development Management agreeing that the proposal is not in conflict with any planning policy of the Council 

7.4     To publish the Annual Monitoring Report to the   Local Development Framework.
7.5 
Local Land Charges

7.51
To carry out all functions and responsibilities associated with the Local Land Charges Act 1975 including maintaining and operating the Register of Local Land Charges; and authority, so far as such charges are not prescribed, to agree the scale of charges for responding to Land Charges Searches and replying to Supplemental Enquiries.

7.6 
Transport and Traffic 

7.6.1  Power to authorise temporary road closures or prohibitions or restriction of traffic in accordance with any relevant statutory provisions including to grant permission for the closure of any highway for celebrations such as street parties provided the Police do not object and the Council are indemnified against any third party claims.
7.6.2 Authority to make vary or rescind Traffic Regulation Orders.

7.6.3
Authority to approve road openings for private purposes.

7.6.4
Authority to issue and refuse any permit, licence, approval or consent (including the power to impose conditions and to rescind any permit, licence etc granted) under the Highways Act 1980.
8.0 Delegations to the Building Control Manager 

Note: The Council has delegated its Building Control functions to Fareham Borough Council and Portsmouth City Council as part of the joint provision of Building Control Services.  Fareham Borough Council and Portsmouth City Council have delegated their Building Control functions to Gosport Borough Council.
8.1
The approval and disapproval of all plans submitted for building control purposes.

8.2
All the Council's powers under any Building Regulations for the time being in force.

8.3
All the Council's powers in relation to dangerous structures and buildings under Sections 77, 78, 81 and 82 of the Building Act 1984.

8.4
All the Council's powers under Sections 11, 12 and 13 of the Hampshire Act 1983.

8.5 All the Council's powers in relation to the naming and numbering of streets and properties and the alteration of street names and property numbers.

Note: this power shall not be exercised until the Ward Members within whose Ward the street or property concerned is situated have been consulted in writing by the Building Control Manager and none has, within a period of seven days from the date of the written consultation, objected. If any Ward Member does so object the matter shall be considered by the relevant Board.
8.6 All the Council’s powers under the Building Act 1984 in respect of a breach of building regulations, enforcement, defective premises and demolition, supervision of building work other than by Local Authorities.
8.7 All the Council’s powers to act as a third surveyor under the Party Wall etc., Act 1996.

9.0
Delegations to the Housing Services Manager
9.1
The day-to-day management of the Council's housing stock and associated land including setting the terms of any tenancy agreement, the collection of rents, the prioritisation and selection of tenants, the grant, transfer, assignment and exchange of tenancies of Council houses and garages and the acceptance of surrenders.

9.2
Authority, within the context of the Council's relationship with any Registered Provider registered under the Housing Act 1996 or Housing and Regeneration Act 2008:-

(a)
To agree the terms of and enter into Nomination Agreements;

(b)
To select and nominate applicants for accommodation under the terms of any Nomination Agreement;

(c)
To enter into reciprocal arrangements with any Registered Provider for the housing of tenants;
(d)
To respond to and agree proposals received from the Homes and Communities Agency in relation to grant funding for affordable housing to Registered Providers of Social Housing.

9.3
The issue and signing of all Notices to Quit and Notices Seeking Possession and Notices of Possession Proceedings  where the form of the Notice has been approved by the Borough Solicitor.

9.4
Authority to issue landlord's offer notices under any Right-to-Buy legislation.

9.5
Authority to take whatever action is necessary to provide, in accordance with statutory requirements, accommodation for persons who are homeless under Part VII of the Housing Act 1996 or threatened with homelessness including authority to enter into leases or licences in respect of private housing accommodation and authority to make payments to third parties for such accommodation or under any damage deposit or similar scheme.

9.6
Authority to issue and represent the Council in County Court proceedings for the recovery of rent arrears.

9.7
All matters relating to the issue and signing of applications for Warrants of Possession including authority to attend and represent the Council in any associated County Court hearing.

9.8
All matters relating to the determination of applications for accommodation under Part VI of the Housing Act 1996 including arranging temporary accommodation whilst enquiries are made.

9.9
The grant or refusal of any consent to proposed works to former Council owned properties under the terms of any relevant restrictive covenant.

9.10
Authority to make Home Loss Payments under the provisions of Section 29 of the Land Compensation Act 1973 (as amended), Discretionary Home Loss Payments under the provisions of Section 32(7) of the Act and disturbance payments under the provisions of Section 37 of the Act where he is satisfied in each case that all relevant statutory requirements have been complied with.

9.11
All matters relating to the determination and payment of applications for financial assistance under the terms of any Cash Incentive, Right to Compensation for Improvements and Right to Repair or other scheme for the payment of money to secure tenants of Council owned residential accommodation.

9.12
The determination of service charges payable by leaseholders of former Council flats and maisonettes.

9.13
The Council’s functions under the Home Energy Conservation Act 1995
9.14 Management of the Council’s non-housing portfolio.
9.15 Management of any Council-owned permanent residential caravan site
Note: The Council has delegated its Environmental Health and Licensing functions to Fareham Borough Council as part of the joint provision of Environmental Health and Licensing Services including all enforcement powers set out in Paragraph 3.2 of this Scheme but excluding 3.2.6 and subject where specified in paragraph 3.2 to consultation with the Borough Solicitor and also subject to paragraphs 4.1.10, 4.1.12, 4.1.13, 4.1.15 and 4.1.18 of this Scheme of Delegations. Fareham Borough Council has delegated its Environmental Health and Licensing functions to Gosport Borough Council.

NOTE: For the following delegations the whole Act/Regulations as appropriate are delegated unless specifically stated otherwise

9.16
Authority, in respect of any Council-owned land or property which is currently vacant and unused and is not currently required for Council purposes, and after consultation with the relevant Board Chairman and the Borough Solicitor, and in the interests of good management, to authorise the grant and renewal of leases and licences subject to the following conditions:-

(a)
The lease or licence shall not exceed £100,000 over the term of the lease ;

(b)
There are no plans for the use of the land or property for any Council purpose within that period;
(c)
The terms of the proposed lease/licence have been approved by the Borough Solicitor in consultation with the Council's valuer; and
The arrangement is intended to be a temporary arrangement and the Borough Solicitor is reasonably satisfied that the Council will be able to recover possession of the land at the end of the agreed term or if it is required for redevelopment.

9.17
Authority to authorise the disposal of small areas of Council-owned land within the day-to-day control of the relevant Chief Officer subject to the following conditions:-

(a)
The value of the land shall not exceed £20,000 and the land shall not form part of a larger area having a value in excess of £20,000; 

(b)
The land has no current use and is, in the opinion of the Officer, surplus to the Council's requirements;

(c)
The Head of Property Services has consulted all relevant Service Unit Managers, the Head of Development Management and other relevant Officers and none has objected to the disposal;

                (d)       The Head of Property Services has
                  consulted the Ward Members within  

                                         whose Ward the land is situated and none 
                                       have objected to the disposal.
Note: In a case where an Officer has objected under (c), or a Ward Member under (d) and it has not been possible to resolve that objection, the matter shall be considered by the relevant Board.
9.18
Authority to consent to the assignment, surrender, or novation of any lease, licence, contract or other similar obligation where he/she is satisfied that such action is in the Council's best interests and, in the case of any assignment or novation, that this is on terms no less favourable to the Council than those contained in the original agreement.

9.19
Authority to dispose of the reversionary interest in any leasehold land and property in respect of which the original term was not less than 99 years and the rent payable is a Ground Rent and any other leasehold land and property where the sale is in pursuance of any lessees' rights of enfranchisement under the Leasehold Reform Acts.

9.20
Authority, after consultation with the relevant Chief Officer, to grant or refuse any application for consent under the terms of any lease or licence.

Note: An application for consent for a change of the permitted use of any land or property shall not be exercised until the Ward Members within whose Ward the land is situated have been consulted in writing by the Borough Solicitor and none have, within a period of seven days from the date of the written consultation, objected. If any Ward Member does so object the matter shall be considered by the relevant Board.

9.21
Authority, after consultation with any other relevant Chief Officer, to consent to the grant, renewal or variation of any easement covenant or wayleave upon such terms as have been recommended by the Council's valuer.

9.22
To appear and to authorise officers including those not within the managerial control of the Borough Solicitor to appear on behalf of the Council in proceedings in the County Court, pursuant to Section 60 of the County Courts Act 1984, as amended by 125(7) of the County and Legal Services Act 1990, and in the Magistrates’ Court pursuant to Section 223 of the Local Government Act 1972. 

Licensing Matters

9.23 
Subject to the policies of the Council the Council’s powers and duties in relation to the grant, suspension and renewal of the following Licences under the Town Police Clauses Act 1847 and the Local Government (Miscellaneous Provisions) Act 1976:-

· Private Hire Vehicle Licences;

· Private Hire Driver’s Licences;

· Private Hire Vehicle Operator’s Licences;

· Hackney Carriage Driver’s Licences; and
· Hackney Carriage Licences.
9.24
All the Council’s powers relating to Licences and permits for Street Collections and House-to-House Collections (Police Factories etc (Miscellaneous Provisions) Act 1916 and the House-to-House Collections Act 1939).

9.25 
All the Council’s powers under the Lotteries and Amusements Act 1976 and the Lotteries Act 1976.

9.26 
Determination of applications for registration under the Vehicles (Crime) Act 2001.

9.27 
Determination of the following applications under the Licensing Act 2003 where no representation is made:-
· Personal Licence excluding applications where the applicant has unspent convictions;
· Premises Licence;
· Club Premises Certificate;
· Provisional Statement;
· Variation to Premises Licence;
· Variation to Club Premises Certificate;
· Variation to Designated Premises Supervisor excluding applications where there is an objection from the Police;
· Transfer of Premises Licence excluding applications where there is an objection from the Police; and 
· Interim authorities excluding applications where there is an objection from the Police.
9.28   The Council’s functions and powers under the Licensing Act 2003 and to regulations made thereunder to:-

· Determine requests to be removed as a Designated Premises Supervisor;
· Determine whether a complaint is irrelevant, frivolous or vexatious;
· Issue notices of hearing pursuant to the Licensing Act  2003 (Hearing) Regulations 2005 (‘the Regulations’) and information to accompany that notice including any particular points of which the authority considers that it will want clarification of at the hearing from a party (pursuant to Regulation 7);
· Extend time limits pursuant to Regulation 11 of the Regulations;
· Carry out the administration of applications, the issuing of licences (including those determined on appeal) by the Magistrates’ Court and the compilation and maintenance of registers.

9.29  Licensing Act 2003 Section 179- Right of Entry to investigate   Licensable offences.

9.30  To authorise Officers as required by Section 304(3)(b) of the Gambling Act 2005.

9.31   Determination of the following applications under the Gambling Act   2005 where no representation has been received or such representation has been withdrawn:-

· Premises Licence;
· Variation to a Licence;
· Transfer of a Licence;
· Provisional Licence; and
· Club gaming/club machine permits.
9.32  Determination of the following matters under the Gambling Act 2005:-

· Applications for other permits;
· Cancellation of licensed premises gaming machine permits; and
· Consideration of temporary use notices.
9.33
To initiate enforcement action, save in respect of legal proceedings and subject to any other provisions within the Council’s Scheme of Delegation, under the Gambling Act 2005.

9.34 Renovation Grants- All the Council’s powers relating to the administration, approval, refusal and to payment of Grants for the renovation and improvement of residential properties under any relevant statutory provision including, in consultation with the Borough Treasurer, the determination of hardship status.

9.35   Without prejudice to any general authority contained in Paragraph 3.2.2 of this Scheme of Delegation, all the Council’s powers subject, in the case of legal proceedings to the requirements of paragraphs 4.1.10 and 4.1.12 of this Scheme, under the following statutory provisions which includes any regulations made under the Statute or the European Communities Act 1972:- 

Housing Act 1985 

The relevant Sections of the Act, remaining in force, dealing with powers concerning private dwellings including Section 265 (Demolition Orders) and Section 289 (Clearance Areas)

Housing Act 1996
Part II – registration of houses in multiple occupation

Local Government and Housing Act 1989

Part VII – renewal areas

Part IX – miscellaneous

Part XIII – administration, approval, refusal and payment of grants

Housing Grants, Construction and Regeneration Act 1996

Part I – grants

Part II – group repair

Part III – Home Repair Assistance

Part IV – deferred action

Housing Act 2004

Part 1 – Housing Conditions

Section 4 – Including appointment as Proper Officer and carry out inspections

Section 11 – To serve an Improvement Notice for Category 1 hazard

Section 12 – To serve an Improvement Notice for Category 2 hazard

Section 14 – To suspend an Improvement Notice

Section 16 – To revoke or vary an Improvement Notice

Section 17 – To review a suspended Improvement Notice and give notice of the decision on a review

Section 20 – To make and serve a Prohibition Order in respect of Category 1 hazards

Section 21 – To make and serve a Prohibition Order in respect of Category 2 hazards

Section 23 – To suspend a Prohibition Order

Section 25 – To revoke or vary a Prohibition Order

Section 26 – To review a suspended Prohibition Order and to serve notice of the decision of any review

Section 28 – To serve a Hazard Awareness Notice relating to a Category 1 hazard

Section 29 – To serve a Hazard Awareness Notice for a Category 2 hazard

Section 31 and Schedule 3 – To take action in respect of an Improvement Notice

Sections 40 and 41 – To take emergency remedial action where there is a Category 1 hazard and to serve the requisite notices.

N.B. subject to consultation with Hampshire Fire and Rescue Authority in respect of a fire hazard, in accordance with Section 10.

Section 43 – To serve an Emergency Prohibition Order for Category 1 hazard

Section 49 – To make a charge for enforcement action

Part 2 – Licensing of Houses in Multiple Occupation

The Council’s functions of licensing Houses in Multiple Occupation (‘HMO’) as set out below excluding the setting of the fee to accompany the application

Section 62 – To serve a temporary exemption from the licensing requirement for HMOs

Sections 64, 69 and 70 – To grant or refuse a licence for an HMO, to vary or revoke the licence

Section 73 – to apply for a rent repayment order, and to serve the requisite notices

Part 3 – Selective Licensing of Other Residential Accommodation

Section 96 – To apply for a rent repayment order and to serve the requisite notices

Part 4 – Additional control provisions in relation to Residential Accommodation

Sections 102, 111 and 112 – To make, vary and revoke interim management orders

Sections 113, 121 and 122 – To make, vary and revoke final management orders

Section 131 – Power of entry to carry out works where a management order is in force, and to appoint, in writing, persons to enter the premises to carry out work

Section 133 – To make an interim empty dwelling management order

Section 136 – To make a final empty dwelling management order

Section 139 – To serve an overcrowding notice

Section 144 – To revoke and vary overcrowding notices

Section 235 – To serve notice requiring documents to be produced

Section 239 – To enter premises for purposes of carrying out a survey or examination

Section 239 – To be the Proper Officer for determining if a survey or examination is necessary

Section 255 and 256 – To serve, and to revoke, an HMO Declaration Notice
Environmental Protection Act 1990 

 The whole Act excluding the Council’s functions and powers:-

· To specify fixed penalties and make provision for treating it as having been paid if a lesser amount is paid before the end of a period specified by the Council.

· To enter into arrangements with persons to exercise the Council’s function of giving fixed penalty notices.

· To designate land under paragraph 2 of Schedule 3A and set fees under paragraph 4 of Schedule 3A of the Act.

But including the authorisation of authorised officers to give fixed penalty notices.

Clean Neighbourhoods and Environment Act 2005 

Enforcement of provisions relating to Alarm Notification Areas designated under Section 69.

Authorisations of authorised officers to give fixed penalties under Section 73.

Environment Act 1995 

Part II – contaminated land

Part IV – air quality

Section 108 – powers of enforcing authority and persons authorised by them

Section 109 – power to deal with cause of imminent danger of pollution

Schedule 18 – supplementary provisions in respect of powers of entry

Noise Act 1996
 The whole Act excluding Section 8A but including the authorisation of authorised officers to give fixed penalty notices under Section 8A

Noise and Statutory Nuisance Act 1993

Control of Pollution Act 1974
Part III – Noise, Section 73 power to obtain information

Clean Air Act 1993

Motor Cycle (Noise) Act 1987

Pollution Prevention and Control Act 1999

Prevention of Damage by Pests Act 1949

The Environmental Damage (Prevention and Remediation) Regulations 2009

Health and Safety at Work etc Act 1974

The whole Act including appointing appropriately qualified Inspectors and the Proper Officer for the signature and issue of any Licence, Registration, Certificate, Order, Notice or other document under :-

· Section 18 – enforcement

· Section 19 -  appointment of Inspectors (including authority to define the powers of any Inspector under Section 20)

· Section 21 – Improvement Notices

· Section 22 – Prohibition Notices

· Section 25 – Power to deal with causes of imminent danger

Factories Act 1961

Offices Shops and Railway Premises Act 1963

Food Safety Act 1990

The whole Act including appointment as the Proper Officer for the signature and issue of any Licence, Registration, Certificate, Order, Notice or other document under  the Act including :-

· Section 5 – Appointment of authorised officers

· Section 6 – Enforcement of the Act

· Section 9 – Inspection and seizure of suspected food

· Section 10 – Improvement Notices

· Section 12 – emergency Prohibition Notices and Orders 

Food Act 1984

The whole Act including appointment as the Proper Officer for the signature and issue of any Licence, Registration, Certificate, Order, Notice or other document under the Act

Food & Environment Protection Act 1985 

The whole Act including appointment as the Proper Officer for the signature and issue of any Licence, Registration, Certificate, Order, Notice or other document under Part III of the Act

Game Act 1831

The Food Safety and Hygiene (England) Regulations 2013

The General Food Regulations 2004

Regulation (EC) no. 178/2002

Regulation (EC) no. 852/2004

Regulation (EC) no. 853/2004

Regulation (EC) no.854/2004

The Products of Animal Origin (Import and Export) Regulations 1996

The Trade in Animals and Related Products Regulations 2011

Official Feed and Food Control (England) Regulations 2006

Contaminants of Food (England) Regulations 2003

European Communities Act 1972

Any Orders or Regulations made thereunder or relating to the foregoing or having effect by virtue of the European Communities Act 1972; and any modification or re-enactment to the foregoing

Food Safety (Fishery Products and Live Shellfish) (Hygiene) Regulations 1998 

Power to appoint Officers of Police and Solent Sea Fisheries for enforcement purposes

Public Health Act 1961

Section 17 – summary power to remedy stopped up drains

Section 22 – power to cleanse or repair drains

Section 34 – removal of rubbish

Section 36 – power to require the vacation of premises for fumigation

Section 37 – prohibition for sale of verminous articles

Section 73 – derelict petrol tanks

Section 74 – power to reduce numbers of pigeons and other birds in built-up areas

Public Health Act 1936 

Part II – Sanitation and Buildings

Health Act 2006

Animal Boarding Establishments Act 1963

Animal Welfare Act 2006

Breeding of Dogs Act 1973

Breeding and Sale of Dogs (Welfare) Act 1999

Breeding of Dogs Act 1991

Dangerous Wild Animals Act 1976

Pet Animals Act 1951

Riding Establishments Acts 1964 & 1970

Zoo Licensing Act 1981

Animal Health Act 1981

Animal Welfare Act 2006

Dangerous Dogs Act 1991

Guard Dogs Act 1975

Local Government (Miscellaneous Provisions) Act 1976

Section 16 – Requisition for information

Section 20 – Provision of sanitary appliances at places of entertainment

Section 35 – removal of obstruction from private sewers

Section 33 – restoration of water supply

Local Government (Miscellaneous Provisions) Act 1982

Part II – control of sex establishments

Part III – Street trading

Part VIII – Acupuncture, tattooing, ear-piercing and electrolysis

Part XI – Public Health etc

Part XII – Section 37 – temporary markets

Schedule IV – issue of trading consents and licences

Building Act 1984 

Part III (except Sections 77, 78, 81 and 82)
The Control of Pesticides Regulation 1986 

The Control of Pesticides (Amendment) Regulations 1997

The Plant Protection Products (Sustainable Use) Regulations 2012 

 Regulations 18, 19, 20, 21, 22 and Schedule 3

Caravan Sites and Control of Development Act 1960 

 Part I (except Section 24)

Caravan Sites Act 1968
Anti-Social Behaviour, Crime and Policing Act 2014

Part 4 Chapters 1, 2 and 3 excluding those matters covered by paragraph 2.6 of this Scheme of Delegation and the setting of fixed penalties (Section 52(7) & (8) and Section 68(6) & (7))

Scrap Metal Dealers Act 1964

Town and Country Planning Act 1990 

Section 224 and Section 225

Wildlife and Countryside Act 1981 

Part I-Wildlife

The Private Water Supplier Regulations 1991

Water Industry Act 1991

Water Industry Act 1999

Lotteries and Amusements Act 1976

Lotteries Act 1993

Sunday Trading Act 1994

Theatres Act 1968

Sunbeds (Regulation) Act 2010 

Hampshire Act 1983 

Section 4-Hairdressers and Barbers

Highways Act 1980

Part V11A – Provision of Amenities on Certain Highways

9.36 Authority to enter into reciprocal enforcement arrangements relating to the detention, examination and seizure of food with other local authorities in England and Wales.
9.37 Power to appoint officers of the Health Authority to undertake the Council’s duties with respect to infectious diseases.
9.38 The Council’s powers under Section 7 of the Hampshire Act(touting on the highway).
Delegation to Head of Streetscene 

10.01
Authority to determine any fee or charge for special events and irregular lettings of recreational facilities and to fix a scale of charges for the use of recreational facilities so far as such charges are not included in the scale of fees and charges approved by the Council.

10.02  The fixing of charges for consumable items sold at the Council's recreational facilities.

10.03
The management of the Council's moorings.

10.04
Responsibility for the management of the Council’s parks and service facilities.

10.05
Responsibility for the management of the Council’s leisure facilities, and development of recreation facilities.  
10.06   Responsibility for the operation and management of all car parks covered by the Council’s car parking order including enforcement.
10.07
The issue and transfer of Grants of Exclusive Rights of 
          Burial.

10.08
The exercise of Council's powers and duties under Section 46 of the Public Health (Control of Disease) Act 1984 (burial and cremation where no other arrangements have been made).
10.09   The maintenance of any street furniture and amenity lighting.
10.10  Authority to deal with the removal and disposal of     abandoned vehicles.
10.11   All the Councils powers under the Refuse Disposal (Amenity Act) 1978 excluding the setting of fixed penalties (Section 2A(8), (9) & (10).

10.12   Authority to deal with waste, refuse, litter, fly tipping and graffiti excluding the setting of fixed penalties.
Note: The following delegations may only be exercised where the decision relates to a matter which, in the opinion of the Officer, is wholly within or affecting one particular Ward only of the Borough and then only after the Ward Members for that Ward have been given written notice of the proposed exercise of the delegation and none of them has, within seven days of such notice, objected to the exercise of the delegation in which case, unless the objection can be resolved, the matter will be referred to the Community  Board.

Delegation to Head of Information Technology 

11.0
Management of all matters relating to information technology for the Council.

STATUTORY OFFICER APPOINTMENTS

Chief Executive

Head of the Paid Service - Section 4 Local Government and Housing Act 1989.

Borough Treasurer

1.
Responsibility for the proper administration of the Council's financial affairs - Section 151 Local Government Act 1972.

2.
Receipt of all monies and banking arrangements - Section 115(2) of the Local Government Act 1972.

3.
Registrar of loan instruments - Section 46 of the Local Government and Housing Act 1989.

4.
Maintenance of an adequate and effective system of internal audit of the Council's accounting records and control systems - Regulation 5 of the Accounts and Audits Regulations 1996.

NB:
The Head of Accountancy is appointed to act as Proper Officer in the absence of the Borough Treasurer.

Borough Solicitor

1.
The Council Solicitor with full power to serve and accept service of any legal document or process except where authority has been specifically delegated to any other Officer.

2.
Monitoring Officer - Section 5 of the Local Government and Housing Act 1981.

3.
Appointment of Proper Officer in relation to:-

(a)
Any reference in any enactment passed before or during the 1971/72 session of Parliament other than the Local Government Act 1972 or in any instrument made before 26 October 1972 to the Town Clerk of a Borough which, by virtue of any provisions of the said Act was to be construed as reference to the Proper Officer of the Council.

(b)
Any reference in any local statutory provision to the Town Clerk of Gosport which, by virtue of an Order made under Section 254 of the Local Government Act 1972, was to be construed as a reference to the Proper Officer of the Council.

(c)
Any reference in the Local Government Act 1972 to the Proper Officer of the Council other than Section 115(2).

(d)
Any reference in any enactment passed after the 1971/72 session of Parliament or to be passed to the Proper Officer of the Council unless or until a specific appointment of another Officer has been made by the Council.

5.
The Proper Officer for the following provisions of the Local Government Access to Information) Act 1985:-

Section 100B(2) - excluding reports from public agendas;
Section 100B(7) - Supplying additional documents to the Press;
Section 100C(2) - making written summary of confidential proceedings;
Section 100D(1) - compiling list of background papers;
Section 100D(5) - defining background papers; and
Section 100F(2) - restricting disclosure of exempt information to Members.
NB:
The Head of Legal Services is appointed to act as Proper Officer in the absence of the Borough Solicitor.

6.
The Proper Officer for the grant of any consent or licence and the giving of any notice under the Highways Act 1980. 

.

Housing Services Manager
NOTE: The Council has delegated these functions to Fareham Borough Council
1.
The Proper Officer in relation to the signature of all operators, drivers and vehicle licences in respect of Hackney Carriage and private hire vehicles under the provisions of the Local Government (Miscellaneous Provisions) Act 1976 and the Town Police Clauses Act 1847.

2.
The Proper Officer for the signature and issue of any licence, registration, certificate, order, notice or other document under the following :-


Public Health (Control of Disease) Act 1984;
Public Health (Infectious Disease) Regulations 1968;

Local Government (Miscellaneous Provisions) Act 1982:-

Part I-licensing of public entertainments;

Part II - control of sex establishments;

Part III - street trading;

Part VIII - Acupuncture, tattooing, ear piercing and electrolysis;

Part XI - public health etc;
Schedule IV- issue of street trading consents and licences;
Highways Act 1980 Part VIIA – Provision of Amenities on  Certain Highways.
3.
Signature of any consents, orders, demands or other documents under the Building Act 1984 Sections 59-76, 79, 84  and their authentication as provided by Section 93.

Head of Property Services
1.
Registrar of Local Land Charges.
The Proper Officer in relation to the receipt of any application and the issue of any permission or refusal of permission under the Town and Country Planning Act 1990.
Building Control Manager
The Proper Officer in relation to any notice, approval or other matter under the Building Act 1984.
APPENDIX 1

GOSPORT BOROUGH COUNCIL 
SCHEME OF DELEGATION TO OFFICERS
SEALING OF DOCUMENTS

(a)
The Common Seal of the Council shall not be affixed to any document unless the sealing has been authorised by a resolution of the Council or of any Board or Officer having delegated powers in that behalf or where the sealing of any document is necessary to give effect to any lawful decision of the Council or of any Board or of any decision properly made under delegated powers.

(b)
The Common Seal shall be attested by the Chief Executive or the Borough Solicitor or the Head of Legal Services or Senior Solicitor (Litigation) and an entry of every sealing of a document shall be made and consecutively numbered in a book to be provided for that purpose and shall be signed by the person who attested the Common Seal. The Common Seal may also be attested by the Mayor or the Deputy Mayor when affixed to any document which is, in the opinion of the Borough Solicitor or of the Head of Legal Services, used for any ceremonial purpose. No document used for such purpose shall, however, be invalidated by the failure of the Mayor or the Deputy Mayor to attest the Common Seal.

(c)
The Chief Executive, the Borough Solicitor, the Head of Legal Services or Senior Solicitor (Litigation) shall be authorised to sign on behalf of the Council any agreement or other document not required to be executed under seal, provided that the subject matter has been approved by the Council or a Board or Sub-Board of the Council or is to put into effect a decision made by an Officer acting under delegated powers.

